
Republic of the Philippines 
DEPARTMENT OF EDUCATION 

Region Ill 
Schools Division Office 

SCIENCE CITY OF MUNOZ
Tel No.  (044) 806 -2192 I Fax No .  (044)456-5103

DIVISION MEMORANDUM 
No .  2'l . s. 2019

MEMORANDUM 

TO : ALL SCHOOLS DIVISION OFFICE (SDO) PERSONNEL 
PUBLIC ELEMENTARY AND SECONDARY SCHOOLS TEACHING AND 
NON-TEACHING RSONNEL
SCHIOOl=-HEACIS' 

FROM CATAL-INA'P. EZ, PhD, CESO VI 
ivision Superintenden*ir 

DATE March 25, 2019 

SUBJECT : CONDUCT OF ANNUAL MEDICAL EXAMINATION FOR TEACHING AND 
NON-TEACHING PERSONNEL 

1. Pursuant to Civil Service Commission Memorandum C ircu lar No.  17, s 1989. all 
teaching and non-teaching personnel are required to undergo medical examinat ion. 

2. The annual medical examination shall be conducied to ensure that all employees are
medically frt to perform their assigned roles and funciions to give qualtty, healthy and safe 
services as public servant. 

3. Listed below are the different diagnostic examinations required by the department to
employees: 

a .  Complete Blood Count (CBC) f .  Uric acid 
b. Lipid profile g. Urinalysis 
c . Liver profile h. ECG (for 40 years old and above)
d. Fasting Blood Sugar (FBS) i. Kidney profile 
e .  Chest X-ray (Except for pregnant employee) 

4. The conduci of the above-sa id aciivtty is on March 27 for elementary and March 28 

for secondary and SOO personnel, 6:00 o'clock in the morning a t  Munoz Central School. 

5. Each personnel shall pay Php 450.00 for the laboratory examinations.

6. All employees are advised to have no foodniqu id intake for 8-1 O hours prior to blood
extraction. Allow for an hour watting time and adjust accordingly. For example, for those 
who prefer to be examined at 6:00 AM he/she shall have no foodniquid intake after 9:00
PM and should be at the venue befOfe 6:00 AM. 

7. Immediate dissemination of this memorandum is earnestly desired.
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