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MEMORANDUM
DIVISION MEMORANDUM
No_29 .s. 2019
TO : ALL SCHOOLS DIViSION OFFICE (SDO) PERSONNEL

PUBLIC ELEMENTARY AND SECONDARY SCHOOLS TEACHING AND
NON-TEACHING PERSONNEL
SCHOOH:- HEADS

At
FROM @:ATAuN&’P PAEZ2, PhD, CESO Vi
—————Vi8ion Superintendent ¥¢

DATE : March 25, 2019

SUBJECT : CONDUCT OF ANNUAL MEDICAL EXAMINATION FOR TEACHING AND
NON-TEACHING PERSONNEL

1.  Pursuant to Civil Service Commission Memorandum Circular No. 17, s 1989, al|
teaching and non-leaching personnel are required to undergo medical examination.

2. The annual medical examination shall be conducted to ensure thal al employees are
medically fit to perform their assigned roles and functions to give quality, heallthy and safe
secvices as public seiwvant.

3. Listed below are the different diagnoslic examinations required by the department to
employees:

a. Complete Blood Count {CBC) f. Uric acid

b.Lipid profile g. Urinalysis

c. Liver profite h. ECG (for 40 years old and above)
d. Fasting Blood Sugar (FBS) i. Kidney profile

e. Cheslt X-ray {Excepl for pregnant employee)

4. The conduct of the above-said activity is on March 27 for elementary and March 28
for secondary and SOO personnel, 6:00 o'clock in the moming at Munoz Central Schoal.

5. Each personnel shallpay Php 450.00 for the laboraloiy examinations

6. All employees are advised to have no foodfliquid intake for 8-10 hours prior 1o blood
extraction. Atlow for an hour waiting time and adjust accordingly For example. for those
who prefer to be examined at 6:00 AM he/she shall have no foodfliquid intake afler 8:00
PM and should be at the venue before 6:00 AM.

7. tmmediate dissemination of this memorandum is eamestly desired.
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