
Republic of the Philippines
DEPARTMENT OF EDUCATION

Region lll
Schools Division Office

SCIENCE CITY OF MUNOZ
Tel No. (044)806 -2192lFax No. (044)456-5103

TO

No.J@s.201e

FROM

DATE

SUBJECT

DIVISION MEMORANDUM

TO ALL CONCERNED

O; y')v1 -,
DANTE G, PARUNGAO
OIC- Schools Division Superintendent

November 4,2019

Basic Rules and Procedures on Administrative Cases

Please be informed that the Division of Science City of Mufroz will be holding a 1-day
seminar entitled Basic Rules and Procedures on Administrative Cases to be held on
November 8, 2019 from 8:00 A.M. to 5:00 P.M. at CLSU- RET Amphitheatre.

The seminar aims to:

1. Determine the basic rules and procedures on administrative cases;
2. ldentify specific roles of government officials and employees in general in

handling administrative cases; and
3. Know the do's and don'ts in handling administrative cases.

Please see attached for the lists of participants.

For information.
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