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FUNCYICHS DTLEGATED IO THE ASSISTAf-IT REGIONAT D!RECTOR

To: Tlre *lC Assisiont Reglcnal Dir*cict'
Schocis ilivisi*n Sr;p*rirtenejenis
ehief..;,:f Functir:nsi Divisions
Hecds +l $ectionslUnits
AilCthers Cencerned

1 Can=isteni wiih ihe pr*'risi*ns in ii"le iRR *l HA ? I55 {G*vern*i^rce *t Bcsic
E*uc,:iicnj the *lC- Assisi*nl R*gicnci *irector shaii i':ov* tne faii*"r*ing
speeific funetians:
I . i A:sist th* Regional Dir*ctor in tlre mcnr: *em*nt *f ihe Regi*n e nd

irr exerei=ir-ig rnenagefi-renl funeiitns ,:f pianning, *rGcnizing,
direeling sn# e*nireiling. Sl:e r-ncy be *s:lgneej s*ecific ar*cs of
resBcnsii:iiiiies arrd ne deiegaterJ th* neeessfiry auth*rity te
pedcrnr ihe tssk of the Regiane:i Direetor;

l.? Assist ihe Regionqi Direclor lrr the cr*lfing and in th* m*nil*ring oi
eoucolion elevelopmenl plcns and rrogrcms of the region; cnd

l.*1 Rcpresent the Regionoi Direet*r by octing cs fh* eh*irn:an in
eommitfees cnd bodies cs miry L:e assigrreel t* her

2. As sue h, the OIC- Assisiant Rcgional Director is her'eby d*legated ihe
follo,*ring functions, lo wit:
2.i Act cs Choirman of the folicwing committees:

2.1.1 Humcn Hes*urce Merii Prpmotion ond Seleetir:n Sesrd
2.1.2 Bids *nd Awords Coi"nnrittee
2.,l.3 Regionoi Grievcnee eomn':itt+e
2.1 ,4 Program orr A'rrercis nnd ir:eerrtiv*s for Service Excellenq:e

{fRAiSEi eamniittee
2.1.5 Regionol Resecrch Review Commiitee
2.1.& Regionci GAD Ccmmiitee
?.1.7 eor-rimittee on De*+rum onsl lrrv*stiqofion

7.2 Aci ss Vic* Chsirmsn t* the Regional Direetor of the follcwing
Comnriltees:
2.2.1 Regionerl Performance Review ond Evaiuation eon'imiftee
2.2 ? Realone i Cffice DRRM C*nrmitiee
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?.2.3 Regional Poiiry Review C*mmittee {RPRe }

Reccnrmend the foliowing linoncial snd odministrciive motlers
f*r,a-ppr*vnl *l ilre Regi*n*l Direetor:
?"3.i App*intm*ni l* r"egul*r pisniiiio 6rr:sliions
2.3.2 Conlroci of Service/Job Order
2.3.3 Applications for sick/vocqtion/study/moternity lecve gnd

g:"*ni *f $ervit:* fr*r.jit:
2.3.3.1 For Divisicn ei:iefs l*sve up to 1 year
2.3.3"? [or Below Division Chiefs up to 60 dcys
2.3.3.3 For SDSs ieove uP to 1 Yecrr

2.3.4 Terniinclicn cl Appoinlrnent cnd Dropping frarn Rolls of
Division Chiefs ond Fersonnel at ths RC

2.3.5 Aitendonce to locol Seminors / Workshops / Conventions
I sp*+kiirg eng*#+i":-:enis vrithin tlre Regir:n *f Division
ehiefs and *ther Re Per:e,nnei

2.3.5 Auihority ic Ti'avel for 7 dovs ond up within the Region of
Divisian Chiefs qnd oiher RO persannei
R*gi*rr*! Ac*d*mic Ass*ssrneni
Aciiviiies io be eonducted by priv*l* crgcnizctie*:/ncn
DepEd Agerrcies

Ap prcve th * lai l*wi ng a ei rcirrisir';iii.,'e n-rotiers :

2.4.1 Autirorii'/ fo ir*v*i fer less ihcn i dcys wiihin the Region *f

2.4.2
Re p*rsoirnei
Authority io Trcvel for iess ihan 7 derys *uiside thc Regi*n
L:ui v'rithin fi;* coui'rtry of RC *nC Di*'isi*n rlet's*nr-te!excepi
Divisi+r-: Chiefs..$ES: *nd ASDSs

?.4.3 Applie*tions ior :iek/vecotionristudylrn*ternity lesYs for
RC oersonnei belaw Div?:ion C hiefs noi 

=xe eedinE 15 days
2.4.4 Equivclent Rceard Forms iEEFs)
2.4.-+ Cerliticctiorr, Auiirenticoticn cnd Verificolicn ICAV) af

5c naol Reeordsi Dcei,: ments
2.4.& Applie *tian for Service ereditE
2.4.7 Applieation for monetiz*ti+r-r ol lecve cr*dits of Ril

pers0nnel

Sign ers *lter'rrotive sigrrotory *f the Regir:rrr:l Director, when lhe
iotfer is sR On Approveri Offieiui Lecve of AbsencclOffiri*i
BrJsiness on the foilowir-rgg d<reurnents:
a. Disbursemen.i Vouchers ond Check poyments/LDDAP for

sclories

'rll:

i f jAddress: M;rtaiiner 5t. F.M. Govertinlcr'!t Certer, Mainpis, ei$ oi 5an Fernando iP)

Telephone ffumher: i{J45} 5?8'8580 ro 8!; Ernail Addre*s: regionS@deped.gov.ph
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L:. Eenritt*nces for GSiS. HDMF, PhilHeclih ond PAG-IBIG, PLls

morrllrly uiilities {water. *lectr'icity, communicsii*ns I
tcleplrrone l

?.6 Sign for nnd on behalf oi tt-re Regianoi Direclar, when ilre lntier is

on cn Approved Officiol teove of Absence, routine
communicctions such cs Encjorsement to olher Cffices/Agencies,
ACvisilries, trunsmiitais ond elnnOunCements of prCIgrarxs,

projects, policies.

:-1. Frevi*us r*l*ted is:u*nees ineonsi:ferrl,,+'iil": this men'icrsndu:rn ore
deenrerJ rei:e*ied/revi:ked aecoi'rlingIy.

4. For informotion ancl guidonee"

QRD ll*r,:ri

Adrir*es; Pslaialino 5t. D.lvl. Grtvr:.rnmeni iienter, rdaimpis, aity of 5an Fernanda iFi
Telephone Elumber; i045) 5SE-S580 to Eg; Emai! Address: regian3@dr:ped-gov.ph
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