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January 4,2421

DTVISIO$ MEMORAITDUM
No. 02 , s.2021

RECRUITMENT, StLEerIOil, AilD HIRING OF qUALIHED TEACHER
APPLICANTS FOR SCHOOL YEAR 2O2L-2O22

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Edu cat-ion Program Supervisors
Public Schooi Heads
A11 Others Concerned

4. trnclosed are the following:
Enclosure 1: Schedule of Activities
Enclosure 2: Checklist of Requirements
Enclosure 3: Division Seiection Committees

2.

3.

i.

6. Immediate and wide dissemination of this

DEP - ED
$clENCE crrv or MUNoz

The recruitment, selection, and hiring of teacher-applicants for the Schools
Division of Science City of Mufloz for the School Year 2O21-2022 shall be conducted
from ianuary - May 2O2i in accorciance u,,ith Deptrri Order I'io. 7, s. 2015 (Kinder,
tr1ementary and Juniar High School) and DepEd Order No. 3, s. 20i6 {senior High
School).

The Division Registry of Qualiiied Applicants (RQA), certified by the Division
Selcction Committee and signed b-v ihe Schools Division Superiniendent, shall be
the soie basis ior hiring and placement of teacher-appiicants.

Applicants'who are employed in private instilutions shali submit their clearances,
certificates of employment and existing contracts.

This Oifice adheres to Equal Employment Opportunity Principle f<rr applicants who
needs special attention.

Memorandum is desired.

11

t\
1,.

DAI{TE G. PARUIIGAO, CESO VI
Officer-In-Charge

Office of the Schools Division Superintendent

&yal, @cellent, .96iountable and @dicatedto @rvice
. Rlzal, Science City of Muffoz, 3119

Telephbnd No.: i0a4) 8A6 -2192; Email Address : mufpzscE:nce.citv@Slege4.gpy.rsh
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Enclosure No. 1 to Division Memorandum No. , s.2O2l

SCHEDULE OF APPLICANT AND SELECTTON PROCESS FOR
TEACHING POSITIOHS FOR SY 2O2O-2O21

Date Activit5, Venue

January 27-29 Submission of Pertinenl Papers to the Schools
Division Office

Records Section

February 4 Virtual Orientation of Teacher Applicants Microsoft Teams Link
shorturl.at/sloFR

February B-16 Evaluation of Documents, Demonstration
Teaching, Skills Assessment, and Interview of

Teacher Applicants

To be announced

February 6
(for finalization)

English Proficiency Test To be announced

March 1-5 Finalization of RQA by the Division Selection
Committee

SDO

March 15 Posting of the Registrv of Qualified Applicants www.depedscm.com
Public Bulletin Boards

Schools

May Hiring and Deployment of Teachers

@ayal, @.eellent, 9*lountable and @dicated to @rvice
Address: Brgy. Rizal, Science City of Mufloz, 3119
Telephone No.: {044) 806 -2L92; Email Address: munozscience.city@deped.qov.ph
DSCM-QMS-QMR-QSF{o8 Rev.04 (01.3 1.20)
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Enclosure No. 2 to Division Memorandum No. DL. s.2021

CHECKLIST OF DOCUMENTARY REQUIREMENTS

1. Written Letter of Intent
2. CSC Form 212 fevised 20171 in two {2) copies witLr 2x2 pictures
3. Certified photocopy of certificates of relevant specialized trainings, if any
4. Certified copy of Voter's ID and or any proof of residency
5. NBi Clearance
6. Certified phctocopy of PRC professionat identjfication card or a PRC

certification showing the teacher's name, LET rating, and other information
recorded in the PRC office

7. Certified photocopy of ratings obtained in the Licensure trxamination for
Teachers {LET}/Professional Board Bxamination for Teachers {pBtrT)8. Certified copy of all transcript of records

9. Copies of Semce Records/Certificate of Employment, performance rating, and
school clearance for those with teaching experience. if unavaiiable, the
applicant must submit a justification citing the reason/s for unavailability.

10. Omnibus certification of authenticity and veracity of ali documents submitted,
signed by the applicant

Additional requirement for Senior High School Applicants

1 1. Certified photocopy of Dlploma on Bachelor's Degree
12.Cer1jfierl photocop;v of tra-nscnpt of records with at least 15 units of

specialization in relevant strands/specialized subject.
l3.Written approval from head of unit if applicants is currently employed by the

national governmellt or the local government unit (f-eir Applicants for Part-Time
Positions only)

l4.Certified photocopy of TtrSDA National Certiticate (for TVL Track Applicants
nr'lr rl
varl-] i

i5.Certified photocopy of Trainers Methodologr Certificate {for TVL Tracks
Applicants only)

16. Certified photocopy of Certificatjon of Status of trmploymentl Service Record
from Htrl/TVi (for Htrl/TVI Faculty only)

17. Certificate of Displacement duitr signed by the authorized representative of the
HEI//Tr/l (l'or HEI,/TVi Faculry cnl5.')

@yal, @.cellent, ,,%cauntable and @dicatedto @rvice
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Enclosure No. 3 to Division Memorandum No. DQ-, s. 2A2l

DIVISION SELEC{IOil COMMITTEE

Elementary:

Chair:
Members:

Secretariat:

Seeondary:

' Chair:
Members:

Secrelariat:

Senior High School:

Chair:
Meml-rers:

Secretariat:

ZUREX T. BACAY, PhD (ASDS)
BERNARDO A. GARGABTTB, EdD (SGOD ES - CrD)
AUGUSTO A. MATtrO {EPS - Filipino)
MtrLODY GALiNGAN (EPS - ALS)
LBOVAL DELA CRUZ, PhD - (StrPS - Research)
EMILY I. FBRNANDtrZ, PhD (Principal IV)
JOHN GALLERA, PhD (Master Teacher II)
JENNIELLE ANNE NARCA

ZURBX T. BACAY, PhD {ASDS)
LARRY B. ESPIRiTU. PhD (Chief ES - CID)
MtrRCEDITA D. SALDERO iEPS - EsP)
NEHEMIA L. GANIBAN (EPS - English)
MARY QUEtrN P. ORPiLLA - (trPS - Science)
NORMA R. FRAMO (Principal IV)
MENARD FAJARDO (Teacher III)
ROMA AMQR M. MARZO

ZUREX T. BACAY, PhD {ASDS)
WINNIB W. POLI (EPS - Mathematics)
zoRAlDA F. trSprNO, phD {EpS - TLE/TVL}
NELIE D. SACMAN, PhD {EPS - Araling Panlipunan)
EMMANUtrL ALVAREZ (Principal IV)
DIVINA VILORiA
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