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1. Ig clarification to tlre Detailed. Procurement Process, the submission of the
approved Project Propcsal and Purctrase Request to commence the
procurement process to the Office of the Schools Division Superintendent shall
only apply to PPAs whose funds are Centrally Managed Items or INSET Funds.
Furthermore, the submission of approved FrojectProposal for the procurement
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to-day operation of tlre agellcy or emergency in nature is not required.

2. In exceptional cases wherein tlre supplier will require payment prior to the
delivery or pick up of goods or the coaduct of services, the cashier is allowed
in such cases to issue, or hand carr5r ttre pa3rment to ttre supplier or service
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3. All others stated ia the Detailed Frocurement Process shall remain in effect.

4. Please be guided accordingly.
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