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To: AIl Noa-Fiscally Autonomous School Heads

ArlDrTroIT.*L tEQUrRtMtilTS ArrD REMTITDERS rlOR SUEMTSSTO$ Or LIQUTDATTOII
RSPORTS FOR CY 20i2t

As part of the internal audit conducted by the Accounting Unit oa checkiag af
liquidaticn reports and to properiy monitor monthly ending balances cf
school's maintenance and ather operating extr)en$es {MooE} against barrk
reccrd$, bank stateww*t or srtaps?wts of banktr*nsactiaias mast be submitted
in addition to the usual reports and documents orr or before 25& of the
msnth.

2. Payee oa issued cheeks must be aamed to the sttpplier's business n*me aot
on the prapri.etor's name.

3. strict ccmpliance of Diubian Memarandum .so. e32s.&egarding
paymentlreimbursement cf travelling experlses must he observed.

All monthly downloaded funds must tre oae hundred perceat {1oo%}
Iiquidated.

For infor:rration and compliance.

DAI{?E c. PARUI{GAO, CESO Ii'I
OiC-Schools Division Superintendent
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