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DIIIISION ME*IORANI}U*I
No" f2 L-, s. 2021

IFf PLBMEI{?ATICIN GUIDELISES O H TH E PRCCURESEEHT IIfi AFTA*ESTE}VT SYS?EM
FOR THE SCHOOLS DIVISION GFFICE

To: Assistant Schools Division Sr:periatendentl
Quaiit3,- Management Representative (QMR}
tT--i- rr^-l-,11'lti it it Hci-rr-ls1l'i'ut'css f)ri tirr's
Continuous improvement-Focai Person
InternaI QrraIitv Ar rdirors
llocument Con lrrii Cr-rstodians
Ali Others Concerned

i. Pursuant to RA ..i i 84 "Governraent Procurement- Relorm Act' anci irs impiementing
Rules and Regulations anci Rr:gional Memoranrlum No. 090, S 2021, "trmplementing
Guidelines on the Procurement Management S3'stem f*r Deptrd I?-egicn lli', the
Schools Division OlTice adheres to tl:e irnplerrent.ation guirlelines on rhe
procurement management s3,slem set by the Deptrd Regionai Oific;e.

2. In }lne r.,r,'itli this, the SDO }:ereby r:reaterl the cornpositiot of Procurernent
fulanagenlent Team {PMT}, Procurem*nt Planning anrl Rudgeting Team {PPBT'}, and
Contra*l Implementation Team {CIT} in chaige fcr all arcas *l procurenreni from
planning, procurement prccess, impleinentation, monitcring anri palrment.

3. inclosure no.1 pr:ovides the crcation of PPM'|, p!rB'l' anrj CIT tagether lvith it.s raies
and responsibilities iri lhe procurenlent sysfgrn.

4. lior immerliate dissemination aud strict cornpliance.

.4'
DAfiTE G. PARU}TGAO, CESO Vr

Officer-in-Charge
Office o1- the Schools llivisiq:n Superinte ndent

DEP. f,g}
g:5hicE ctry oF Muiht?

Certifi{ate No. 505C0731 QMlE

fficelient,
Address: Brgy. Rizal, Science City of Mufroz, 3119
Telephone No.: {044} 806 -2192; Email Address: munozscience.city@deped.qov.ph
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Inclosure no. 1 to Division Memorandum No. lqP , S 2O21

A- The Procurement Manag*ment Team Composition shall be composed on the
following:

SDC Positian
Chairrnan Dante G. Parungao, Ceso \/l qt)q /i-{rlpr:,

v+-/L, 1^a\?l 
'qqq-_lhg[

lvlembei's
Zurex T. Racav, PhI) A5US
Ben:arrlo A. Gargabile, EdD -qG0lJ Chiel
Larrv B" Espiritu, PhD CiI) Chief

Secretariat Marlan V. Siminig Plailains OtTicer
Minda V" Mangalindan F3uriget Officer
."t ohann ir{.'|ai:ing iTO Bac Sec
Ji;y iiarren fuI" Ilumale OIC-Sirppiv Olficer

'l'he Procuremc:nt Manageme nt'leam shail have the foiiort;ing roles ancl :-esponsiLriiities:

I' l,ead in the preparation of the work arnd Financial plan {wFp}, Frojecr pr-ocureme,l
Ma-nageurent P1a-n (ppMpl and Annua-l prr-rcurement pian i;lpp);2' Ensure that ali procurement shall be within the approveci buclget ol Flocuring
trntity;

3^ Ensure that the pr<;visions in RA91g4 are strictl.v arlhered to;4. Iinsure that the tbllowing procurement activities are <jone as sche4ulerl;5. Ensure the compliance ar:rl timerS.- submission of rlocumentaly requirements to
_ appropf iate ager:*ies (cLrA, DBM, GtlpB, D*ptrd am*ng otleers);6' Disserninatt: important guirlelines, circular"s, and policy issuance reiative toprocurelnent to the SDOs and lor schools;
7' Act appropr:iateh' ot request-s" clarilications and make judicious ciecisions relative

to procurement issues and concerns;
8. conduct meetings ancl ensi:re that agreements are adhere to;l)' Ensu;'e that lhe BAC nnd [hcse invcll,e in the prccurement ar-e capacitated in ter.msol the preparation of the pplup, Ailp and WF.p; and
1 0. Perforrrr eit.her related funct.ions

}f ' The Pt'ocurement Planning anrl tsurigeting Team sirali Lre composed of the i-oltrowing:
SDO Pasition

Chairirran Bernardci A. Caigabite, trciD
Lan_r, B. trspiritu, phl]
Zurex T. Bacay, Phl)

I)ivision Chiel
{Program 0wner}

\rice-Chair Bernardo A. G:rrgabite, trdl)
l,arr1. 13. fispiritu, phD

li!gigqq=r,*!:114 .S. Bentruda, rr
Members

&mql*=Y-Mqlgeil4ng Dilision Accounta rit
\4/innie W. i,aii i: ['S Rcpre senta Ljve
Iv!.e{on V. Siminie Pianning Ofllcer

&,',t al, @celt ear,, %.c a *ntanr * . ncl fafrii.r*c toffi
Address: Brgy. Rizal, Science City of Mufloz, 3119
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xil;:"?;lir-#ent 
Ptranning anrl l3r-rcigeting'leam shali have the foliouring roles and

A.
u.
C.

D.

Ilrepare and r:pk:acl the approved woik and Financiar plan {wFp) to pMIS;Prepare and submit the"doir-rmentar,v* requirements foi pi:ocurernent io the BAC;Detemrine the required specifications. conduct rnarket sllrv.:).s and prices t_rrensure that the standarcis are foilolteri; anri
Does other relaled tasks.

C. The Clontracl lmpler:renlation Team shall be cornposed ol the ioliorving:

Cirairn:ilr: Position

The contract implementation Team rcirJ are expected tr: have a diverseas mav be requin:d i:5r 156 pr*curelnent project. cenerary, the cr,lfollorving roles anci responsibilities:
set- of expertise
shall have the

A' Act as the conduit- Lrerween .he FdopE, BAC and the prajec. recipients;B' cr-rnduct a meet'ing as soon as rtle Notice to proceed has been issued t"o thfSupplier;
C. Ctincluct iegular n:eetings anrl,ror as thr neerl arises;D. Monitctr anci evaluate the st_atus of the prcrject_; 

- -'--,
iI. iteceil,e aird vaiidate jeerihack fi.o;n siai<elicider s;
I Gather reports from the supplier/contraciors;fi. Subrait mr:nthl.r, sr-i.r-ir_ls,.pirit to the FICIpB;iJ. Conduct periocijc *n.t **il'oi:p.*:*.t insper:tion;I' issue certiricate of.pftrject *orrrpli"tion anrl eligibiiitr., for paytnenr: a'il'l' Perlorrn other duties anc tunctions as stipuiated in Annex D, I) anri F of the20i6 lievised iRR q:f I{A gi84

f1..$*b tl Address: Brgy. Rizal, Science City of Mufioz, 3L19

Secretariat 4llrL_Leqs?rE!
Jov Karen M Drrr-rrJ

l)ivisinn trnoi

lrijl-\' \Jrricer
J0n3nn iB.l'4tling ITO Bac Sec

Be rnard c A Gaifbi rr-E-d D
Larr1. B. trspiritr-r, phD
flU:Sxf Baca_v, phD

Division Cnief
iProgran: Cwnerj

Vice-Chair M*ercedlt.a I]. StlderCI &&! sgpr"eseitariue

Jomel V. Ma Qtytqrsn AccounTzurt
Ahiin D. Tan Divisi*n E
.Jor _Kairen M. Ililnale OiC- Su pp l.r. i_r ificerJohann M. Ta
{Sry1qde1 S. patoru:na

TelephoneNo.:{044}B06.2192;EmailAddres5:W
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D. l\4onitoring and Evaluation Tearn shall be composed nf the follc,"ving:

The Monitoring and trvaluation Team
responsibilities:

shall have the fojlor,ving roles and

A' Shall craJt a Division Monitoring and trvaluation Teameffectiveness anrl efficiency of tiese guiderines in theorocllrement svstem.
B. shail give t'eedback as to its implementation to arldressconcerns on al1 procurement process.

(MET) to determine
management of ti:e

identified issues anci

SDO PositionChairman
SEPSMembers Joel B" Dizon trPS iI

Augusto A. Mateo BPS.

gvrr, A.
Adelress: Ergy. Riza!, Science City of Muffoz, 311g

cerrifiete No. 50500731 QM15
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