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PRoJtcr B.T.s.: A BALrK-ESKWELA DrcrrAr, LrrERAcy STARTER pAcK

To: All Public Erementary and second.ary school Heads
A11 supreme student/ pupil Governient Teacher_advisers
AII Learners
AII Others Concerned

1. Pursuant to ouA Memo 00-0921-0171 dated" september ls, 2a2r, t1.eschools Division 
-oS". 

through the Youttr Formation coordinator and ttreInformation and Technologz officer hereby *rrrro,r.r".s the conduct of projectB'T's': A Balik-Eskwela Digital Literacy Starter Pack on Friday, ol octob er 2eZL,2:(x)-4:oo pm via Microsoft Teams and Dep-Ed Tayo-youth Formation oflicialfacebook page.

2' In line with this, all school heads, teachers and learners with connectivit5rare hereby requested to participate in the said training and shall pre-register atwww'blssvfd'weeblv.com on or before 3o septemb,ii zozt. The link will be sent toSchool heads a day before the event.

3' For more details about the event, please refer to the Execution Manua-lattached.

4' For clarifications, you may contact the Division youth Formationcoordinator through cellphone number agfi 5go 746g or the Information andTechnologr oflicer through celrphone number agaz 60z 3006.

5' Immediate and wid"e dissemination of this memorandum is highly desired.
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EXECUTION MANUAL
Praject B,T,S: A Batik Est<wela Digitat Literaqr Starter pack

( In partnership with the youth Farm ation OiW si on1

ACTIVITY

This activity aims to support K12 learners, teachers and parents during tJreopening of the classes by helping them maximize the full benefits of Microsoft o3 65 forvirtual classes' This event will also serve as a venue to launch the loint programs ofMicrosoft and YFD that aim to complement the following learnin[ u..r. and skillsneeded by our youth today: societal *ngag*m*n! technical Jkiu", ,r.iil 
"r.iirr, 

creativityand innovation skills, affective skills and s=elf-mastery st<itts.

TARGET DATE: 01 October 2021

OBIECTIVES:

a' Support YFD in the implementation of its initiatives across the region byequipping Iearners and teachers with the right digital tools and u[ittirg
program,

b' Activate all DepEd o365 Iearner and teacher accounts.c' Introduce teams as_the primary tool for the delivery of virtual lectures.d. Introduce Microsoft-yFD progiams to empower learners:r Microsoft youth Ambassadors program
r Digital Literacy Certification for learners

SETUP

a. Hosted in Teams as a Live Event by yFD and the DepEd field offices.b' Event to be mounted byYFD and co-facilitated with'Microsoft philippines.
c' To be streamed Iive on DepEd's YFD social media page to reach learners with no0365 accounts yet'

EVENT FLOW

Time Activity Proponents
\,/D1:30 - 2:00 Admission of particioants in MS T

2:0A - Z:tS upenlng ceremony

r Message from the OUA [10 minsJ

r Message from ICTS [5 mins]

Usec, Alain Del B. pascua,

Un dersecretary forAd m rnistrati on
Dir. Abram Abanil, ICTS Director

i:.

E
p*firP



2:15 - 3:15 . Overview of O365, it, ber"fit, und
how to get it.

r Microsoft Teams and how it can
help them in theirvirtualclasse.s

r Howto activate the learner
account [and other important
instructionsJ

*Note: This is not a deep-dive technical
discussion.

Kristian Catahan
Customer Success Manager, Microsoft
Philippines

3:15 - 3:2A Raffle winners - Batch 1 of Z

3t20 - 3:40 Intro duction of tof icrouoft$E
programs:
r Microsoft youth Ambassadors

Program
r Digital Literacy Certification for

Learners

Microsoft philippines and yFD

3:40 - 3:45 Message from Microsoft
foanna Rodriguez
Public Sector Lead, Microsoft phili3:45 - 3:55 Final message from yFD

Calls-to-action for part Adolf Aguilar, Division Chief for yFD3:55 - 4:00 Raffle winne rs - Batch Z af 2
End of Event
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Appendix A - creation of Teams for the school and Its Learners
(To be communicated to School ICT coordinators)

STEP 1; Mag log-in sateams.microsofEcom,

STEP 2: Pumunta sa "Teams." I-click ang 'join or create Teem,, at,,Creete Team.,,

Join or create a teame.9

.:tu
Create a team
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.,Jcin a team with a code

€@te your tafi
t&..toE s#4 rrnceteeshffi*tq€d*rm:ry r|d god. prcfd trdv4

Umh erswy S.@

A dh# Rhcl6umhd in 1S

irH< A!t* klGr {tsrdrdsn.Ed joto

srEP 4; l-click ang "..." ot ang "Manage team." pumunta sa settings at sa ,.Teqm 
code,,upang

makuha ang join code. tbahagi ang Team code na ito sa ating mag-aaral upang makasali.
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srEP j: Piliin ang team type "other" atlagyan ng wastnng detalye ang iyong Teambaga i-confirm.
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Appendix B - 0365 Activation Instructions
(To be communicatedto learners, parents /

guardians)

srEP 7; Hintayin na ibigay ng inyong paaralan ang iyong Microsoft36s account sa iyong
pagtanggap, pumunta sa office.com at mag log-in gamit ang inyang username qt password.

$ c *.!fr: :F* .n.

{1n1 resF4. {+!^n
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STEP 2: Palitan ang iyong temporary pussword at i-confirm ito.

STEP 3: l-rehistro ang iyong mobile number o personal na email address, Maari rin tayong mag-
lagay ng security Questions. I-confirm at maaari nang gamitin ang iyong accounL

dont lose a(€est lo yeur account!
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STEP 4; Maaari na nqtin makuha ang Microsoft 365 apps tulad ng Word, Excel, Powerpoint at
Teams gamit ang iyong account! Pumunta sa offce.com at i-click ang "lnstall office,,upang
s imu lan ang pag -do w n la ad.
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Appendix C - foining Their School's Team
[To be communicated to learners, parents / guardians]

STEP 7: Mag log-in sateams,micrasofi.com,

STEP 2; Pumunta sa "Teems"at i-click ang "join ar create Team."

STEP 3t llagay ang join code na ibinigay ng paaralan upqng makasali.

Join a teanr with a code
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