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RECRUTTUEIIT, STLECTION, AITID HIRIltc OF QUALIFIED SEIYIOR HIGH
SCHOOL TEACHER APPLICAITTE FOR SCHOOL YEAR 2A22-2M3

Assistant Schools Division Superintendent
Chief trducation Supemisors
Education Program Supervisors
Public School Heads
A11 Others Concerned

Senior High School (SHS) teacher-applicants in the Registry of Quaiified Applicants
(RQA) for School Year (SY) 2O2l-2022 have been already appointed and deployed.
Hence, in anticipation for additional or vacant SHS teacher items, the Division of
Science Citv ol Munoz shall conduct recruitment, selection and hiring of qualified
SHS teacher applicants for SY 2A22-2A23.

The recruitment and selection of SHS Teacher-applicants for Academic Track and
Technolog;-Vocational-Livelihood Track {TVL} shall be conducted from January 25-
28,2022, in accordance with DepEd Order No. 3, s. 2016 and in adherence to the
Principle of Equal Employment Opportunity for applicants with special needs.

The applicants are advised to indicate in the Letter of Intent the specific Track their
preferred specialization/s based on the TVL offerings of the schools in the Division.

Appiicants rryho are employed in private institutions shal1 subrait the follow,ing
additional requirements: clearance, emplovment cerlilicate and existing contract.

The Division Registry of Qualified Applicants (RQAJ, certified b.y the Divisiorr
Selection Committee and signed by the Schools Division Superintendent, shall be
the sole basis for hiring and placement of SHS teacher appiicants whenever there
u,iil be a newfvacant SHS teacher item this SY 2022-2023.

Enclosed are the following:
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Enclosure 1:

Enclosure 2:
Enclosure 3:

Schedule of Activities
Checklist of Requirements
Division Selection Committees
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Immediate and wide dissemination of this Memorandum is desired.

Ab'*-/ ^-1
DANTT c. PARUNGAd, cEso vI

Officer-In-Charge
Office of the Schools Division Superintendent
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Enclosure No. 1 to Division Memorandum No. 4L , s.2A22

SCHEDULE OF APPLICANT AND SELECTION PROCESS FOR
TEACHING POSITIONS FOR SY 2022-2023

Date Activity Venue

January iB-2i Submission of Pertinent Papers to the
Schools Division Office

Records Section

January 24
1:30PM

Virtual Orientation of Teacher Applicants Microsoft Teams Link
https: / / tinyurl. com/ 4vd6wj 3t

January 25-28 Er.aluation of Document.s, Demonstration
Teachirrg, Skil1s Assessment, and Interview of

Teacher Appiicants

To be announced

January 31 Finalization of RQA b3, the Division Selection
Committee

SDO

February 1 Posting of the Registry of Quaiified Applicants www.depedscm.com
Public Bulletin Boards

Schools

Mav Hiring and Deployrneni of Teachers
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Enelosure No. 2 to Division Memorandum No. 4L , s.2A22

CHECKLIST OF DOCUMEI{TARY REQUIREMENTS

1. Written Letter of Intent
2. CSC Form 212 {revised 2ol7l in two (2) copies with 2x2 pictures
3. Certified photocopv of certificates of relevant specialized trainings, if any
4. Cerrified copy of Voter's ID and or any proof of residency
5. NBI Clearance
6. Certjfied photocoplr of PRC professional identification card or a PRC certification

shorving the teacher's narne, LET rating, and other information recorderi in the
PRC office

7. Certified photocopy of ratings obtained in the Licensure Examination for
Teachers (LETIlProfessional Board Examination for Teachers (PBBT)

8. Certified copv of all transcript of records
9. Copies of Service Records/Certificate of EmploS,rnent, performance rating, and

school clearance for those with teaching experience. If unavailabie, the
applicant must submit a justification citing the reason/s for unavailability.

10. Omnibus certilication of authenticity and veraciW of ail documents submitted,
signed b3,.- lhe applicant

Additional requirement for Senior High School Applicants

l. 1. Llertified photocopv of Diploma on Bachelor's Degree
l2.Certjfied photoeopy of transcript of records with at least i5 units oi

specialization in releva iit strands i specialized su bj ect.
i3.Written approval lrom head of unit if appiicants is currentiy ernployed bv the

national gsvernlntnt or the local government unit {for Applicants for Part-Time
Positions onl_v)

l4"Certified photocop-v of TESDA National Certificate {for TVL Track Applicants
only)

l5.Certified photocopy of Trainers Methodoios/ Certificate (for TVL Tracks
Applicants only)

l6.Certified photocopy oi Certification of Status of trmploymentl Service Record
from Htrl/TVi (for Htrl/TVI Faculty only)

17. Certificate of Displacement duly signed by the authorized representative of the
Htrl/TVI {for HEI/TVI Faculty only}
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Enclosure No. 3 to Division Memorandum No. /)L, s.2A22

DIVISIOil SILE TIOil COMMITTTE

Chair:

Co-Chair:

Members:

Secretariai:

ZUTTEX T. BACAY, PhI)

WINNIE W. POLI

ZORAIDA F. ESPINO, PhD
NELIE D. SACMAN, PhD
ELtrNITA ROMAGOSA

KiIviBtrRLY JCAN N. TADEO

Assisiant Schools Division Superint"endent

Education Program Supervisor (Math)

Education Program Supervisor (TLtr)
Education Program Supervisor (AP)
Principal IV

ADAS III
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