
S*pu$tic of tllr mbflitryires

Bessrtmert of @[ucuttou
RECION III_ CENTRAL LTIZON

SCHOOLS DIVISION OI'FICI - SCIENCE CITT OF- IITIOZ

6^-
1 (t.

Februan, 17,2022

DIVISION MEMORANDUM
No. ltO , s.2422

PER$OI{IYEL'S WORK $.ROM HOME ARRAilGEMENT

Assistant Schools Division Sr-tperintendent
CiD and SGOD Chiefs
trducation Program Supervisors
Unit F{eads
Public Elementary and Secondary School Heads
Al1 Others Concemed

1. This Office puts a pt'emiurn on the health and welfare ol ali leaching and non-
teaching personnel and most especially of all learners, and al the same time
puts high priority on qualit-v- education frrr all learners. Thus, tbr the
information and guidanr:e of all concerned, the lbilorving provisions based on
issuances are hereby ernphasized.
a. DepEd Order No. 11, s. 2O2O entitied Revised Guidelines on Aiternative

Work Arrangenrents in the Departrrent ol Education Durlng the Period of
Stale of National trilergency Due to COVID-19 Pandemic ilem number 5
states that work from horre refers to an ou.tput-oriented rvork arrangement
1.hat authorizes the personnel to produr:e outputs/ result.s anci
accomplishrnents outside of the office or school/ i:oinmunirS. iearning
center (CLC).

b. ln addition, during on WFF{ scheme or on the on-site workforce, "Al1 DepBd
ieaching and non-[eaching pelsonnel are expec[ecl lo make theinselves
arrzrilable during rvorking hours and to marimize the tiirre spent in the
discharge of their duties and responsibilities. 'l he1. 21s erpecled to obsen e
honeslv, inlegrity, and profess.ionalism in the conduct of thcir duties so
that government tirle, money, and resources are emploved and used
efTiciently, honestl_v, and economically, l.o avoid wasiage of pubiic flnds
anri resources."

c. As stipuiated in Regional Memorandum No. 056, s. 2A2'2 entitled
I{eiteration of the Reqr-rired Health Standards, Vaccination, and On-site
Work Requirements, the foilou'ing are remincled not to report on-site but
instead erplore u,ork-lrorn-home affangements, if appiicabie, unless
othenvise cleared to reporl to work by the Ofilce of the Meciicai OlficerT
l{ealth Officer, upon presentalion of necessary documenLs, as mav be
required:
1. Personnel r,vho have tested positive or:r COVID-i9 whether through

antigen test or RT-PCR;
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Personnei who are probable or suspect cases, including those wha
have pending test results;

iii.Personnel r,r,ho are experiencing covllf-19 s_vmploms regarrlless of
posslble explanation (e.9. '1 usuallTj get tt cottgh after rkling qn air
canditioned. uehicle so fhis ttust be nonnal of me ta be r-:ougtrhinff,); ancl

iv. Personnel who are close cont-acts of confirrned, probatrie, anrl suspect.
cases (these include personnel r+,*ho are exposeci to persons tvho have
symptoms of COVIII-19 or are rvaiting for their CO\1D-19 test results).

d. Pel sonnel who are experiencing COVID- 19 symptoms are a<lvised lo report
to lheir attencling ph-ysicians, if applicable, cir lo the Division Meclical
OtTiccr III, for appropriate evaluation and assessnlent oI need of testing
and monitoring.

e. Since the Province of Nueva trcija is a1read1, uncier Alert Level 2, at least
809/o ol the on-site workfot'ce shali be implemenred as statecl ln
Memorandum Circular No. 93 entitled Required On-site Workforce in
Gor.'ernment Agencies and instrumentalities Under tire Alert Level System,
qrful6h tlteans that this Division may require ail schools ancl olfices in the
SDO to report more than 809/o on-site u.orkforce in the exigency of the
serrrice. ?

f. Florvever, the school heads shall remain their one-<iay WFH per rveek r,r,hile
the teachers' WFH rviil depend on the compr:tation of the B0o% on-site
workforc-:e that sha-ll appear in the class program.

2. For the case of personnel r,vho are curently on work from Honre moc1e, the
foliou'ing sha1l be done since thls Drvision will alrearly be implementing 1he
Progrcssive Dxpurnsion Phase of Limited Face-to-Face Classes.
a. Personnel ruho are on the Work irom Home scheme w'ili be examinerl by

lhe Division Merlical officer III startrng on February lB, 2o'z'), so that.
appropriate action in terms of their heaith concerns and in terms of lhe
schr:ols' situation for the openrng of classes can br: addressecl.

b. The school heads of the concerned person or the Unit Heads/ Chiefs (tbr
the Division Personnel) rvi11 be r-rotified by rhe Meclical Officer in terms of
their scheciule for lhe examination.

c. The concerned personnel who wiil be examinecl shali bring their meciicai
cerlificate fron: theit' attending phvsiciiln for further evaluallon and
managenlent on their schedule_

d. The holding area lor the silid activitv wili be the SDO Holciing Area for
Visilors {r:ear the guard post}.

e. The result of the Meclical Ofiicer IIl's examination wiil det-ermine the
personnel's WFH scheme r,r,hether thev have t.o continue their WHH or start.
reporting on-site.

3. Since f-he Science Citti ol Munoz has a sufficrent suppl-rr of COVID- 19 vaccines,
Lhe teaching, and non-teachiilg personnel who are not .yet vaccinated and
whom their on-site sen-ices are essentiaj in the exigency of lhe sen:ice shall
undergo Antigen T'esting or R'I'-PC)R every tw,o r,veeks at their own expense
as slated in RM No. 056, s. 2022- item no. 3.1.1 ancl 3.1.2. The result of the
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sar:re shal1 be submifted tci the Office of Medical Officer Ill for appropriate

WF-H aird AWA matters, the followir-rg is the composition of thr:

I]ANTL] G. PARUNGAO, CESO VI
Sciloois Division Superintendent

Members LARRY B. ESPIRITU, PhD
Curriculum Implementatjon Division- Chief ES
MARIANNE C. CORONEL, MD
Medical Officer III
WINNIE \iT. POLI
Education Program Supervisor
AILEEN G. MACTAL
Education Program Supervisor
STELLA MARIE C. DUMALE
Administrative Officer IV

5. For queries, please commugricate with Mrs. winnie w. pori, wFH and AWA
Focal Person through her email address winnie.poli@deped.gov.ph and
cellphone number 09176506854 and with Mrs. Marianne c. coronel, MD,
through her email address mAnAnne.coroneKgdcped.goLfi and cellphone
number O92B504OBOi.

6' trmmediate and wide dissemination of this Memorandum is earnestly desired.
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DAI{TE c. PARUUGAO, CESO VI
Schools Division Superintendent
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