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July 18, '2A'2'2

DIVISION MEMORANDUM
No. 3Yl , s.2422

To:

TRAINING-WORTTSHOP ON PRIIYCIPLES OF Er.FEC?TVE BUSIIVESS
COMMUNICATION

Assistant Schools Division Superintendent
CID and SGOD Chief ESs
Education Program Supervisors
Public Elementary and Secondary School Heads
Unit Heads
A11 Others Concerned

This Office informs all concerned on the conduct of Training-Workshop on
the Principles of trffective Business Communications on July 21, 2A22 at
8:00 a.m. - 5:00 p.m. via MS Teams.

This activity aims to review the principles of business communications.

The participants in this activity are all public elementary and secondary
School Heads, and non-teaching personnel.

Enciosed are the Program, Pr-ogram Management Team, and the Technical
Working Group.

For queries, please contact Miss Aileen G. Mactal through her email
address aileen. mactal@deped. gov. ph or cellphone number 09 1 75990328.

immediate and r,r,ide dissemination of this Memorandum is earnestly
rlesired.
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DATYTE G. PARUNGAO, CESO V
Schools Division Superintendent

1.

4.

2.

a
J.

5.

6.

!/pyal, @cellent, .%E:countable and @dicatedlo @rvice

Address: Brgy. Rizal, Science City of Mufioe, 3119 ffiffi

s

ffi

JUL 1 8 2022



SeBuhlfc ot tbe lpbitiruineg

Defurtmrnt of @luffitior
REGION III_ CENTRAL LUZON

scuoor,s DrvrsroN oFFrcE - scrENCE crry or *rufioz

Enclosure No. 1 to Division Memorandum No.Q9 s. 2A22

TRAIITNTG.WORKSHOP ON TIIE PruNCIPLES OE. TFFTCTI1TE BUSIITESS
COMMUIITICATIOil

JuIy 21, 2AZz
8:00 a.m. - 5:00 p.m.

PROGRAM

Opening Remarks ZUREX T. BACAY, PhD
Assistant Schools Division Su

DANTE G. PARUNGAO, CESO V
Schools Qivision Superintendent

Statement of Purpose LARRY B. ESPIRITU, PhD
Chief Education Supervi

TRAINING AND WORKSHOP
Principles of Effective

Communication
based on DepEd Manual of

AILEEN G. MACTAL
Education Program Supervisor

Principles of Effective Business
Writing

MARILYN D. SICAT
OIC- Principal l

Palusapis Integrated School -Elem

Presentation of O

Ways Forward and Closing
Remarks

AILEEN G. MACTAL
trducation Program Su

JOAIT1YA MARII D. TORDA
Principal I

Wayal, @cellent,,%fiormtable."a @ai"rt"d to @*"
Address: Brgy. Rizal, Science City of Muffoz, 3119

Philippine National Anttrem A\rP
Prayer AVP

Roll Cal1 Emcee
House Rules

Message

_Workshop

Awarding Emcee
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PROGRAIVI MANAGEMEIIIT TEA1TI

Consultants

Chair

Co-Chair

Memtrer

Chair:

Co-Chair:

Members:

DANTB G. PARUNGAO, CBSO V
Schools Division Superintendent

ZUREX T. BACAY, PhD
Assistant Schools Division Superintendent

LARRY B. ESPIRITU, PhD
Chief trS- Curriculum Implementation Division

AILEEN G. MACTAL
BPS- Bnglish

ALL BDUCATION PROGRAM SUPERVISORS

TTCHNICAL WORITING GROUP

MARILYN D. SICAT

ALVIN B. RAMIREZ

JOANNA MAzuE D. TORDA

MARICEL D. GILVOLIGAYA, PhD

@syal, @.cellent, ,,*Ecountable and ffidicated lo @rvice
Address: Brgy. Rizal, Science City of Muftoz, 3119
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