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DIVISION MEMORANDUM
Nc.W, s.2022

DISSEMINATION OF DTPED ORDER NO. 036, S. 2oi22- PROTOCOLS AND GUIDELINES ON
THE SUBMISSION, RECEIPT, AND PROCESSING Or RT,QUEST RELATED TO

THE SCHOOL BUILDING PROGRAM

1.

Public Eiementary and Secondary School Heads
Ail Others Concerned

For the information, guidance, and compliance o{ all concerned, enclosed is the DepEd
Order No. 036, s. 2A22 re: Protocols and Guidelines on the Submission, Receipt, and
Processing of Request Related to the School Building Program.

2. This is to guide the external and internai proponents submittinEl requests for funding
and/or inciusion to the list to be funded under the SBP for public elementary and
secondary schools nationwide.

For inquiry and information contact Engr. Alvin D. Tangonan, Senior Technical Assistant II
at e -mai1 addres s alvin. tangonan@deped. gov. ph.

Immediate and wide dissemination of this Memorandum is eamesfly desired.
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DepEd GRDER
No.03$ . *. 2*22

PRoToC{}I"S AIir! E$ISELIISE* *!g ?HE Sl,EltI*SICltI, RECEI?T,
AIII) PROCESSMG DF REQIIES?S AELA?EB

Tg TIIE SCHACL EI}ILDII{G P*,OER.*}I

To: Undersecretarics
Assistanr Secretaries
l!{isister, Basic, Higher *r:d Techr:ic*i Edr:*ati*n" BA&MS{
Eureau anci Senrice Directors
Regional Directcrs
Schoals Divisi*n Sr:perintetdents
Public Elementary and Secondary Schr:*l Heads
Ail Others Cancerned

1- The Departrne:rt ol Edr:catian ilepEd! issurs ihr Frotacois a:rd Gaidelines
on the Submissic*, Receipt, and Fraeessing of Reqr:ests Retated to the $chool
Buildiag Ptagraa {SBF! ro g.ride exirrurai ared i::rtrraal praponenas subrnitting
requests for funding andlor iirclusion t* the list t* be funded uncter the SBp for
pulrlic elernentary a::d sec*r:da:-v srh**ls aatic:aw-ide.

2. In submitdng tht said rcq**sts-, a tcrrrpi*tr stel?r*'*rk is e:.:ptcted from the
proponeat. This iacludes lhe ratianalefreasoa for the said request, as well as, the
following requirements as vaiidated anei end*rsed b3. the schools division
superintendrnt {S}S}:

a. rn subrsitting r*qr:**ts rel*ted to sBF, the propenert shall
conply sdth the follaviag docrr*.eatary reqairemeats:

JUL 3ffit

1" Needs ;rna13r5i5 ::etlectiag the tctai earclk:reat, *risting
number *f r:sai:k *lassrc*rr:.s, cLlrrrnt rlassro*m ratic
arrd ideal rlassr*q:r:r ral-i* based *rr tltr sta-adard
pararnetf,rs *f thr *eparrrrre*l as certilied b3r the SBS;
Copy ol valid site *r+*ership d**lrmet:ts.
Acn-:.al Site Yalidaricn aad Ass*ssmer:t Rep*rt signed b3,
ihe Division Englneer: ra.ittr rec*lrrinerldation *n the type
af school buildir:g that ca!: br c*nstructed ol1 the
availabie spacr r"r.irhia the sch**l {}R the scope of
repair/rehabilitati*n ia he made an ihe subject schooi
building;
Cornplete Pre:Detailed Engiaerring Anaiysis such as the
result of Soil Trst= ccnducted;
Ccmplete Detailed El:gir:**riag Ilesigas *rrd Eslimates
prepared }:y th* Divisi*n Er:gi***r and appr*ved by the
SDS; and

vi. Signed endorser*ent af ihe rcquest fram the SDS.

41.

111.

lV.

v.



b. For requests ecrrrs*d thta rEL el*cted g*vernment oflicials
wLere the echool* ar* sitr*ated an$fer lrth*r ext*ra*tr t* DepEd
prapoaerrts, the fallcriag have te h* *c=*plied xith:

i. Signed request fr*m the Schaal Head c*ntaining the
f*llavriag d*curaerrts :

1)I:,.-*-"11L1...':?."i::?*'n:,":::*"f '"i*?'i
:lT.::;fr iir";i**:*''r:;:*"1ffi rff r"":
certified by the SDS;

2l Copy ci valid site anr..r:ership dccr-rme-r:ts;
s] 

ff-* B';,:*f ffi#:: 1ffi.:=:=s::;*ilff*
rhe t3rye cf schccl tr*iidi::g tirat can Lre constructed
on the avaiiable space witllirr the schosl CR the scope
of repairlrehabilitaticn t* be madr *n the subject
schoal 'building;

4, Camplet* Pre-Iletafed E*gir:eering,{nalysis such as
the result of Soitr Tests ca*ductrd; artd

5) Ccmplete Detailed Er:gineering Designs and
Estimates prepar-ed by the Divisi** Engineer as
appraved l:y the SIIS"

ii. Said request/s sh**Id }:e rec*mrneaded i-*r app*rva1 by
the SBS.

3. Request for Schoal Buiidi::.gs and ather sch**l l-acilities impr*veraent projects
sha1l br based srr the fallcwi;rg pri*ritirs:

a. Replacrrn*nt *f *ld a:rd dilapidared siruct*res,
l). Replaceraent ar repail *f ca,lamit1-damaged strncturcs,
c. Classroo$i needs d-t;e tc ir:crea*r irr er:rc11me.:rt, amd
d. lmpr*vemeat of schaoi f'acilities ar:d prernises to mitigate hazards.

4. All requesis related to SBP si:*uid han:e aitacl:mentsfatrnexes enr-rmerated
under Items 2.a *r 2.b, ared carnplian{ triih lte:a 3 cf this palicy" Siherwise, the
request shall be ir:mediately ret*rnf,d lo conc*rned pr*ponents.

5. This Grder shall take effect i*rrrediat*131r:p*rr its apprcval. Its certified copies
shall be filed wirh *:e Unisersity *f the Philippinrs ta:a.' Ce*ier OfEce oi the
Adrninistratir.e Register {UP LC-G$Aej, lfP I}ilimaa_- Q'rj,ee*n City_

6. Ai1 DepEd ilrders, &{rmcran:da, and cther related i.s*uan:ces, rlrles,
regulations, and provisi*as which are ir:.consistent with t}:ese guidelines are
repealed, rescinded. *r mcdified acc*r*i::glg-

7 " For lnqr"riries arrdj*r clari{irati*as relati-:e ts t}re enclcsure. please
contact the Ed*eatiorl Facilities Bisi=icn-Ad,glti'rictrsfivs Sereice {EFD-AS},
Department af Educaticn Crntral Oilir:e, *epEd Carr:plex. Mera}:s Avemte, Pasig
City through email at as.el*.{rdeped.g*r,.ph *r r=ieph*ne rrumbers {O2}
8633-7263, BSSB-71 1*. and 8636*4877.



Immediate dissemination of and strict compliance with this Order is directed.

YjLe Pr*sident a::d Se*retary

Enc1.:
As stated

Reference:
None

To be indicaied in the Ferpetu*1 h:dex
under the lcllouring sr.rbjecis:

FUNDS
OFFICIALS
PCLiCY
PRCGRAMS
PROJEC?S
REPATR
REQUIREMENTS
SCHOOL BUILDING

JDMC. AF.,{, &trPC }O Pr-*i€Eis :E}d Caidr$Ees *:: iL,- Srbr:n<i*B *{ Rrqu--sts ri]aled to thr SBp
0202 - July 3*- 2il2:
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:nclosure to DepEd Order Na.{}3S. s. 2*22]

pRoTocol,si AND GUTDELII{ES O!{ TrrE SriEMr$SrON, RECEIPT} A:llI}
PROCES$rXG OF EEQIIES"S EEL*TEB ?O THE SCHOet EUILDI?{G

PR'SGEA}E

I. Rationale

The Departrnerrt *f Edr..rcation {DepEd} has }:*en rece.iving various
requests from internal stak*h*iders {scho*l heads and divisian
superinter:derrts] and rxterr:*"l stakehclder* ir:t{?cia}s lr*m barangays
and local goliernmcxt unit executives fr*:.n the rxr:::icipalities and
provinces, a*d legislatcrsi f*r sch*a1 brrildings a;rd other school
facililies iroprcvement tLe, construclicn, replacement, repair and
rehabilitation cl sch**1 b*ildings, ccvered c+nrts, and *ther sch*o1 site
imprcr.ement projects sr:.ch as sl*p* pr*tection, drair:'age svstem.
electrification, fencing and others) "

While requests for these schcal fa.ciliiies are valid as these are necessary
for the impr*vement af their respective srhoq:ls cr scha*1s within their
area of jurisdictian, pr*per pr*ce*r:.res shar:ld be a}:sen rd ald praper
channeis should not be b3passed- The evalxaiian clrequests should be

determined through the sutrmissi*n of a ccrapiete staff wcrk endorsed
and validated by the Sch**ls Division *ffice t!:r*r:gh its Planning
Officers ar:d Divisiara E*gineers pri*r ts thr *r:.bmission to the Ofiice of
the Secreta4r ar cther Exc*utiv* Cc:r:raittee members af the
Department.

Given the p=ren::.i*i pr*b1em *f inadequate *lassrc*ms as a resr:lt of the
anmral i::*rease irr enr*lment, **lrpkd ra.ith lirniteC budget to address
the sch*al lacilitirs r*qr:ir*t:c*i* *f ail pr:blic eler:r:etar5,' and
secondary schoals. it is *ecessa{i that i}:e funding ar:d programrning
of sch**l iaciiities ar* based on s*und aaalysis on the actual neecls of
the sch*als. By insli*.rtiaaalizing the star:.dards aad specifications for
compliaace by the sch**is prior lo c*ilsil-ucti*n, thor*r:gh and objective
evaluatiorr of requests lr,ould materialize. As su*h" the issue of
inequality due to pclicizaticn r,rauld be av*ided.

It is in this spirit thar ihis *r-der is beir:g issued pursua*t tc the policy
of the state t* ensure that ail re$*rlrces *iti:c gcsernrrrent are managed,
expended, or uiilize* irt acc*rCamce wiil: law and regulations, and
safeguarded against l*ss *r a.astagr thraugh illegal or improper
dispcsition. with a vieq,' of ensuring efficiency, ec*rromy, and
effeciive*ess i::. th * *pr::*"ii*::* *f,' g*t'err:;:3=;it-



IT. Sccpe

This Crdrr ccvers t}:e pratocols and gui*elines to be f*llawed in the
submission, receipt and processing of requests related to the school
building prograln and other schcol facilities improvement projects.

Poliry Staterreat

Determining the school fa*ilities requirements of each public
elementa4r and secondary sch**ls is a functian of the Schools Division
oflices through its Flanning cfiicers a*d Division Engineers. The
Division Engineer shall prepare a ccmp::eher:sive schcal Facilities
Development Plan (CSFDP! reflectiag the sh*rt, rr:.edium cr long term
plan for the constructisa ar.dfar improverrrer-lt *f school facilities.

Specificall3r, far the constr*cticn af schacl buildings, pri*ritization of
schools in the CSFDF must be based c:: the anafrsis cf classraom
requirements as determined by the Schcol Head and validated by the
Division Plannir:g Cffi.cer" ihe availability of sr:f{icient buildable spaces,
and ihe validit3 cf site ar#nership d*cuments - schoals shall be owned
b3r the department or ur:dcr Usufnict,4.greea:ent rr.ith the LGUs.

Guideliaes for Reqaestiag Scheol Buildiags

A. Reqr,rests fcr sch**l Buildings and clher schocl faciiities
improvement prajects shal1 be ba*ed on the Campreheasive school
Faciiities Developmeat Plaa {CSF*PJ *l the Dir"isicr: arrd ir: accordalce
with the following priorittes:

Classraom needs *ue to ir:creasr in erlrolment;
Replacement *f a1d arrd dilapidared str*cir.rres;
Rcplacement ar Repail' r:f calaraier darnaged structi.rres;
Improvemertt of schaol facilities aad premises to mitigate
hazards.

B. In submitting request for s*ha*l b'r.:iidi*gs, the prcponent shall
comply with the f*il*wing docuraez:.tary reqr:irer:rents :

Needs analysis reflerting the t<ltal *nroknent, existing number
of usable classr*orns, *urrent classraam ratic and ideal

III.

IV.

i.
11.

iii.
iv.



ii.
iii.

classroom rati*n based ** the staadard parameters of thedepartment as certified hy t,:e Dirrisi*rr saperintendent;
Copy af valid sit* *.xnership dacuments;
Actual sile varidaticn and Assessme*i Repart signed by theby the Divisia:: trngi*eer with recornrneadadoi orl the type ofschool buitding that can be c*astructed on the availabie spacewithin tlee schaol cR the scapfl *f rep*ir/rehabi.litaticn to bemade or: rhe subject srhc*l buildi*g:
complete pre-Detailed EngineeringAnalysis such as the resultol Soil Tests ccnducted;
complete Detailed E*ginerri*g Besigr:s and Estimatesprepared by thr *i:*si*r Engrxeer and Apprcr.ed kry theSchools Divisi*n Supcriat=nd*Jt* ;
signed endorsement of the request frorn the schoois DivisionSuperinteadent"

iv.

v.

vi.

c' Fcr requests cs*rsed ahrcugh i*cal ch{ef execr:tives r.r.,here theschools are siruated the foiloudr:{ hanre to be complied with:

:":ffi::requesr 
frcrrr rhe sch*cil Head c*nrainiag the fo110:*.ing

Needs analysis refrecfing the tatar earolraent, existingnumber of usable classrc*ms: cl,,yerft classr*cm ratio andideai classrccnr ratie based c* the siandard parameters ofthe departmei:t a* certif,ed b3r ttie Ilisisi*r: Superintendent;

Cop). of valid sire ownership documents;

Actual site validatian arrd Assessrxer:i Report signed by theby the Divisi*a Engir:eer nith rec*mr:re*dati*11 0., the typeof school huildi::g ti:at can be c*nstr*cted an the availablespace within the schaol *R the scope ofrepairlrehabilitation t* be rirade *n the subject schoorbuilding;

cornprete pre-Ileta*ed E:aginerri:rg Ar:alysis such as theresuit of Soil Tests ccr:ducted.

cornplete Detaite* g*ginee*ng Designs and Estimatesprepared b]' th* fli:€si*n Errgi*eer aad Appr*r.ed by theSchoals *ivisicr: Sr_rperinrendJ::ts.

a.

b.

C.

d.



said request should be recommeaded f*r approvar cf the schoolsDi:,rision Superinte::der: t.

Monitoriag aad Esalrratialr

1' The Edu*ati*E Facilities *irrisi** {EFI}i *f the central olfice shallconssridat* ar1 reqErsrs sr:brr:.itted t* ii:e cfiice cf the secretary andmembers of the Execr-rtir.e C*r:ea*tt*e.

2' rn the programmir:g cf the Basic EdGcatiar: Facilities Fund {BEFF}, therequests shalt be c*nsidere*. based *x the pricritizatian criteria andcomprete ccmplia*ce r:i the te*haical reqi-air*r*ent5.

3' The Division offices ihru the trlar:r:iag officer and the Divisio* Engineershali regul*r1y update its c*raprei:easive schoal Fs*ilities DevelopmentFlan {csFr}p} rcfle*ti::g rhe Fr*grarr:i:}ed pr*j**ts i:r thc annuai BEFFta eva-ruate if reqxirer*ents hase a.iready ***r, add*ssed.

VI. Refereace

DepEd Edl:caticnai Facilities Man:ual

VII. Repeali*g Clause

Atl DepEd arders' lnemora**a. arrd *ther rerated issuances. rures,regr-ilaticns and pr*visi*ns, rx,..l:ii_:h arc iac+nsistent with theseguidelines are r-epsa,*rl, rescir:ded. *r ::nadi*ed acc*rdin*iy.

VIII. Effectivierl?ransitory prsvisio*

This crder shali take elfrct ir*:aediar*ly !rF*,. its appraval. pro,isions
and cther previ*us issua:r*es qll:ich are inc*nsist*l:t ir."ith this crderare hereby repealed.

Certified copies cf this issua*ce witl be Etled a.,ith the uni.v.ersity of thePhilippines-off?ct of the lTati*,.al Arir:riei=rrative Register {up-oNAR).

v.


