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lvlarch 28, 2f)23

SCHCIOLS DNruSIOS IVIEMORATIDUITI
No. l(0 , s. 2023

SUBMIS$IOrI OF APpLICATIOIY, SCREESIITG & EVALUATION OF APPLICAIITTS FOR
pRrr{crpAl r (ELEMEITTARY} AISD EDUCATTON PROGRAM SPECIALTST rr

POSITIONS

To: Scho*ls Division Screenirig Camrnittee
Pubiic Illernentary- and Secondary School Fleads
All Others Concerned

1" Wittr reference to DepEd Order No. 7 s. 2023 titled Guidetines an Recntitmertt, Selectia*"

and Appaintm.ent in the Department of Educatian, this OtIice announces the evaluation
of applicants for vacant positions '*'ith the fbllowtng details:

FOII PRIIICIPAL I {Elementary}
Salary Grarie I Salary: -$G 19 - 616,284.00

Qualification Standards
trducation: Bachelor of Elementaly Education iBtrtri)) or Bachelor's degree

ptrus 18 profcssional nnits in Education
Experience:;TH::"i:'rfi 

,l'.Li,t*x"i'rT.,.,,,,^
Teacher for 5 .vears

Training: 40 hcurs of relevanl. trainirtg
Eligibilitv: LtrT/PBtrT and NQESH Passt-"r

FOR EDUCAtr'ION PROGRAITI SPTCIAT,IST II
Salary Grarie I Salarj: SG 16 * 476,A6+.AA

Qualification Standards
trdi:cation: FJachelor's l)eg"ree in Education or its equivalent
Experience: Two (2) years relevant experience in education research,

development, implernentation or other relevant experience
Training: 4 hours of relevant training
trligibiiitr,: RA 1080 {Teacher} or Career Service {Prol"essional}

Appropriate Eligibilitv ior Second kvel tsosition
*I'referably, the applicant has experience in Human Resource Development

@yal, fficellenr, ,%,caunrable and @dicatedto @rvice
Address: Brgy. Rizal, Science City of Mufioz, 3119 #-B',--.-.-#t
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'2. The said evaluation has the foliowirrg timeline:

March 28-Apil 5, 2023
April 4,2A23
April 11, 2023
April 12,2023
April 14,2A23,
9arrl onr,l.ards
April 17, 2A23

Submission and Receipt oi Apptication Documents
Orientatjon of I{RMPSB and Applicants
Initial Evaluation af the Qr"ralification of Applicants
Posting of the Results of initial El.aluatjon.
Comparative Assessment nf Applicants

Posting of the Results of Comparative Assessrnent
nf Applicants

a Interesterl applicants are advised to submit tii the SDO Recorcis Section the follcw"ing
documents on or befole Aprii 5, 20'23,5:00pm" Adclitional clocurnents shaltr not be
accepted aller 1l:re sairi deadiine"

a. i-etter of trntent aeldressed to our Schools Divisi<in Superintenclent, DANTT G.
PARUIIGAO, CESO V, SDO Science City of }rluflr:z;

i]' Duly Accomplished Fonn 212 {Personal Data Sheet} w.ith Work Experience
Sheet;

c. Photocopl, of valid anrtr uptlared pRC License/ID, if applicahle;
d. Photocop3r of Certiticate of Eligibilitv /Rating, if applicable;
e. Photocopy of scholastic /acaclemic r-ecord such as but not limited to Transcript

of- Records {TOR} and Diplorna, incluclirrg cornpletion of graduate ancl post-
grarlua te unitsl riegrees, if applicable;

f. Photocop3r of Certificate ls of Trailing, if applicable;
g. Photocopl'" of Certifir:ate of Employment, Contract of $ervice, or duiy signecl

Service Record, qrhichever- islare applicable;
Photocop_v of latest appointment, if appLicable;
irhotoeropv of the Pedormance Rating in the last raling period{s} covering *ne
{li -vear per{tlrmanr:e in ttre curentllatest position prior"to the clearliine of
submission, i-f applicabie;
Checklist of Requirernents and Omnibus Sworn Statement of the Certificaticn
on the Authenticitv and Veracitv (CAV) of the rlocumer:ts submitted and Data
FrivacS; Consent F'orm pursuant to R{ No. 10I73 {DataPri-uacg Act of ZOj2},
using the attached lbnn {Enclasure No. 1}, notal-ized by authol'ized official; anrl
other documents as may tre required by the HRMPSB ibr comparative
assessrnent, inciuding but not lirniteci to;

i. Means of !'erjllcation {e{OVs} showing Outstanding Acr-:ompiishrnents,
Application of Education, and Application of Learning and llevelopnent
reckoned fir:m the date of last issuance nf appointment; and

h.
:
1.

l.

k.

&yal, @,cellenl, ,%.countable and ffidicared ta @rvice
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It_ttgg!!q13-!:!ory gryrcE - scrENCE c{ry on uufrozii. photacop--v of the peiror:nanie Ratffi ,jba;;*'?;1a;*a6ilrrt ,_.o,*
expertence, iiPerfcrrn:ance Rating in ltem 20{i} is not relevant to the positionto be fified, if applicablr:.

In consr:nanr:e w.ith RA Na. BTgz or the "Electronic Commerce AcL of 2000,, r,vhichprovldes that "electronic clocurnents shal1 have the legal eflbct, valiriit3z or enfbrceabilitvas anv other document or legal rtriting and r,rrhere the larv requires a document to be inu'r:iting, that requirernent is met by an electronic dr:curnent if the said eiectr-cr:icdocurnent rniaintains its integrig, and reliability and can be auf_henticated so as to beusable 1'or subsequenl. reference," onlir:e submission ol'elcct.r-onic cr:pies *f the ahcveenun:'erated applic:ation documents may be alior,ved, subject to the submission of theharci copies upon request fbr purposes of verilication"

individuals who Iailed to submit complete rnandatory documents (Iterns 3.a to Gj) ontlte set cleadtrine shall nat be inclurled in the pool of olficial applicants. Hoq.ever, non"*submission of the additional documetrtary requirements or those that may be requiredbv tire HRMPSB {Item 3'k) shall nq:t warrant exr:lusion from the pool of officialapplicants.

Kindly bring originai docur:rer:ts on the rla;r of evaluatioa ibr verificalion and otherpulposes.

The applicant assurnes full responsibiiity and accoultabiJitv lbr the completeness,authenticitv, ancl veracitv of the rlocurnents sutrmitted,, as evidencerl by the omnibusSwcrr StatemenL {Item 3ji, dul_v signed bv the applicant"

This Oflice adheres to Equal F)mplovment Opportunity Frinciple to all applicantsregardless of gender, civii status, tJisabiliff, religion, ethnicity or political affiliatir:n.

Immediate and wide ciisseminatinn of this Memorandum is rlesired.

3,

6.

7.

oU.

q.

C< 7-
DAISTE G. PAtrTUNGAO PhD, d**O 

"Schools Division Super.inte"n.y

I

J{ff,l,iPSBSecretariati KJNT 2 O D S

@otlal, @,cellent,,%coun*U-i* r@
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SCHOOI.S DIVISTOI{ OFFICE. SCIENTCE CITY OF UTIfrOZ
F.nck:sure No. 1 to Schools Division Memorandum No. " s" 2023

eI{Efl I{LIST Or REQtIMsridItItt?S

Nme of ,q.ppilcanfi __,,^_.._. Appli€ation Code:
hsitian Applied For: -^-. .

Office of rhe Position Appliett Fori
Contact Nuffiber:
Religion: * -
Ethnicity: ._ _.

Perso* wir}l Diebilifyi Yes { } No { )
Solo Pscat: Yes i ) I$o ( !

Humffi Ilesource Mmagement Officer

l(}M$I3t * Srs$RlC A?A?AMBTI?

CEEflFICATIGIC {}tr AI}f}IEI{TICTTY AITU IrSR"ACIfY
t hereby certi&t that all informalion above ffe true and correct, sd olmy persoaal knowledge and belief, md t]:e documents
srrbmitted herewith de original and/or certilied tru* c-opie$ th€reof-

DATA PRTIIACY CO$STN?
t her€by gret the Depari?Eent of Edrcqtioo the right to collect ed proces my pasoaal isjerffition 6 stated s.bcve, for purposes
relevmt to ttle recruitseot, selectiGn, ed placeEent of personnel of the D€partment md fffi purco*s of csmpliffice with the
l.aws, rules, Md regulation$ being iEpleRated by tl.e Ciril S€rcice Coffiigeiof,.

I!ffie *]d gigaature of Applicallr

Subscribed ffrd sworn to before ee this 

-_ 

day of . ".--,-..--.."-" yeff_

ln c*6&@ece dth R€puErc Acr No- 8BZ or t!\e "El€@rt;c C@-nt* Ad aJ' 2MA". @lac8Ddc dr,Mmk shall baE thc l€d efc.t, ,ald*y or eqtbrnesffiily ar aay ottrs
dncuhent or tqal dtine ad s) iwlh* rJis taw G{truf€s a d*u&ena to lre tr wirir8, i}rat egqirlan*r is eet by u el€kBhic dtrumcnl lr the $aid el*bric deuedn{
hahEins irs inbgity and redebniry and cm be aurircdssrd so Es t6 k usabb Jo! subscqs(nr rerercnce

Basic Documenttry Requireaett

Status of
Submission

lr$ eF{dd t! &e
spFatffinq

edn iF s!ad#e4l

Ved-fication
tra ,*liuedd bU tu +two/ HR aJfi#! $nbenftfi&@)

gtstuB of
Subtrissisn

Ith6e{ if curat*k,
Ranra r!.:s

4. Icrttr of istent addreased to the I'iead of Qffic.e nr highest
hum& resource orlirer

tt- Dul:, accosplistled Persoaa] Fata Sheet (pDS)
(CS Fom No, 212, Reyised 2$17i adWork Ex?eri€a* Sireet,
apnucable

C" Photocopy af,va[d md updated PRC License/lD, if appli€ble
d" PliotccoFtr of Certifisate of Etigitlilif.JrlRepori of Ratiag, if

ss*1icatlle
Photoeoplr of sctlolastic/academic record sueh a$ but Eot
liEited. to TrmscriFt of Records (TORJ ard $ip1omq, iEctuding
conpleti*a of graduate md post'graduate units/degree$, if
available
Ph$loei?y of eertificaf-e,Is of Trqinios- if &oBli€ble
Photeotrly of Certilicate oa Esploldeflt, Cofttfacr 6f Sesic€, or
duly signed se&i€ llecord, whicl.ever is ja-e ar?rlicabte

h. Iih(rlrlco.l-r!. ol iilre!l .ii)plltrr afi (:r11. il' agrli i<:abir,
1 Photocopy ?f the Performmce Eatiags in the 1e3t rating

IEriod{*} c$vering one {1) yetr perfcmafi*e prior ro the deadline
of &ubfiissiofr. if aobliceble

j Checklisi af Requirenrnia mA OaaiUus S-rryom StaG6enr m
the Certficati.od m the Auttre*ticitjr afld Veracity (CAV; of th€
docu&eats submitted and Data Privacv CDdeerlt F'n}ft

k. Otfler drcuments as may lrd required {cr e4mpa'ative
m*sseent, $uch as tlut not limiisd to;
Meus olverifi€tioc {MOV$} &howing Outstedjng
Acconplishments, AFplicatign of Educatioa, qd Appl*aris of
f*ffiing ild Dev€lol}m€nt reekoEed f.oB the date of la$t
iwumce of a$ooi*tment
Fhotocopy of Performace Rating obtained from tlie relevst
wor-k exlxrience, if perferc* rating in ltem (i) iE not, relevffit
tq tbe Fosition to be Iilled

@oyal, @,cellent, ,%iottntable and ffidicatedta @rvice
Address: Brgy" Rizai, Science City of Mufroz, 31i"g ffi
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