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SCHOOLS DTVISIOIT MEMORAIrDIIffi
No. l8{-, s. 2023

CALL r1OR TTIT SUBMISSIOIT OF APPLICATIOIIS FOR TEACHING POSITIO$S IT
KIITDERGARTEI{, ELEMESTARY' JulrIoR HIGH scHool Al![D

STITIOR HIGH SCHOOL FOR SCHOOL YEAR 2q23.2A24

To: Schools Division HRMPSII
Public and Private trlernentary and Secondary School Hearls
A11 Others Concemed

in acccrdancc iiilh Dtptrcl Oi'di:i'lic. 7 s. 2C23 tirlcei Ct;.idcllncs on Rccntitr:,t-cnt,
Selectirsrz, and. Apptsirrtment in ttze Depantr*ent af Eclucaf.ion, the Schoc,ls Division Of{ice
iSD0) of Science CiE, of Mufloz, through the Schools Division Human Resource Merit
Promotion and Selection Board (HRMPSB) announces the Call for the $ubrnission of
Applications for Teaching Positions in Kindergarten, Elemeatary, Junior High
Sehool and $errior Eligtr Sehool in ihe Sehot*s ilivision of Seienee City of l?Iufroz
for School Year 2or23-?,CI24. The recruitment, seleclion, and hiing of teacher-
applicants shall be conclucted frnrn April to Ma-y 2023.

In consonance rvith RA No. 8792 or the "Electronic Commerce Act of 2000" which
provi'Jes that "electrE-ruc rlccr-rrncnts sha11 have the legal efl'ect, r.a1idit,1, *:'en{i:rcea1-.il.itv
as any other dacument or legal writing and ll.here the law rcquires a document to be in
rvdting, that requirement is rnet by an electronic docurnent if the said electronic
document rnaintains its integrity anrl reliabiiitv anrl can tre authenticatecl so as to be
usairle ltrr subsequent referrr:ce-" online submission of eleclronic copies of the
:ipplicritiaii documei:ts eniimerated in Etcl*srire lJo. *2 rn:i-l. bc allaweci, subjcci to thc
sutrmission of the hard cripies ufron reque st for purposes of verification.

indivrlduals who failed to submit cornplete mandatory documents {item numbers 1 to
10 of Enclosure No. O2) nn the set deadline shall NOT be inclucled in the pool of oflicial
applicanl.s" Flow'ever. nrin-suhrurission nf the adrlitional documenterv reql-rirertent-s or
those that may be required b1'the HRMFSII (Item l1) shall cot warrant exclusion from
the pool of ofticial applicants. No adclitional documents sha11 be accepted after the set
deadline.

The original r:opies of the application rlocuments sha11 be Lrrought by tlle teacher-
applicants on the day s}f evaluation for verification and other purposes.
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?he applicant assumes fu1l responcibili*' and accountability for the complete*ess,
authentici{r arrd veracigr af the documents submitted as evidenced by the Ornnibus
Sworn Statement dulli signed by the teacher-apptricant.

Applicants who are employed in private institutions shall submit their clearances,
certificates of employment and existing contracts as offi.cial referer:ces far evaluation"

7. The teacher-applicants eha11 pre-register through the iink
https : / / tinmrl. com lTeacherApplicant?O23*Z024.

?he eompositien of Schosis Division HRMPSB is founcl in Schools Division
Memorandum Na. 172, s. 2A23" The Sub-Committees are recoil$titrlted to *ssist the
SDO HRIVIO in the initiai evaluatisn, checking and verification of the *crapleteness,
authenticity and veracity ef the documents submitted. They shall also assist the
HRldpSB in the process cf cornparative assessmerrt such as *ereening, evaXuatiop and
rating of applicants based on establi*hed criteria and rating system, sutrject to further
review of the HRMPSB.

?he Cornparative A*sessment Result-Registry of Qualified Applicants {CAR-ROA},
certified by the HRMPSB and signed by the Schools Division Superintendent shall be
the sole basis far hiring and placement of teacher-applicants.

Enclosed are the following:

Errclosure No. O1: $cheduie of Submission of Application and Selection Process
Enclosure No. 02: Checkli*t of Requirements and Template of Annex C

cfDepEd OrderNo.07, s. 2023
Enclcsure N*. 03: Schoois Division Sub-Comrnittee Members a*d

Additicnal Secretariat Member

?his Office adheres to Squal Emplqrment Opportuniqy Principle {EEOP} to applicants
regardless of sex, *.9e, $exual orjentation & gender identity, civil statu*, disability,
religion, ethaicity, or political a-ffiliation"

irrrmediate and wide dissemi*ation of this Memorandum is desired.

'-
.ralt*nffin:v*clc Phrl, crso v

$chools Division Superintendent 
f

Krvr-tlffi 
t
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SCHEDULE OF SIIBMISSIOil OF APPT,ICATION AND STLEC:TIOIT PROCESS

Date Activity Venue

April 20-May 5 Submission ol Application and
Receipt of Documents and Pre-
Regi stration of Teacher-Appiicants

Records Section

May 4 Orientation of Teacher-Applicants MNHS Main - JHS

MayB- 1O Initial Bvaiuation of Documents SDO

Mav 11 Posting of the Results of Initial
Evaluation of Teacher-Applicants

May 16 -26 Comparative Assessment of
Techer-Applicants (Classroom
Ob servalio n f D emon stration
Teaching and Other Evaluative
Assessments)

To be announced

May 29 -31 Finalization and Posting of the
CAR-RQA

www.depedscm.com,
Fublic Bulletin Boards &
Schools

&,yal, @cellent, 9{Lountable and @dicatedto @rvice
Address: Brgy. Rizal, Science City of Muffoz, 3119
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Enclosure No. 02 to Schools Ifivision l\,Iemorandum No" l!,f , u. 2023

CHECKLIST OF' DOCUMENTARY REQUIREMENTS

1. Letter of Intent addressed to our Schoois Division Superintendent, JOHANNA N.
GERVACIO PhD, CESO V, SDO Science City of Munoz;

2. Duly Accompiished Fr:rm 212 (Personal Data Sheet) rvith Work Experience Sheet;
3. Fhotocopy of valid and updated PRC LicensellD, if appiicable;
4. Photocopy of Certificate cf Eligil:iiity /Rating, if applicable;
5. Photocopy of scholastic /acaclernic record such as but not lirnited to Transcript of

Records (TORI and Diploma, including corrrpletion of graduate and post-gradualte
unitsldegrees, if applicable;

6. Photocopy of Certificate/s of Training, if applicable;
7 " Photr:copy of Certificate of Employment, Contract of Service, or duly signed Ser-vice

Record, whichever is/are applicable;
B. Photocopy of latest appointment, if applicable;
9. Photocopy of the Perfnrmance Rating in the last rating period(s) covering r:ne (1)

vear perforrnance in the current/latest position prior to tire deadline of
suhmission, if applicable;

l0.Checkiist cf Requirernents and Omnibus Surorn Staternent of the Certification on
the ,{uthenticity and Veracity {CAV) of the docurnents sutrmitted and Data Privacy
Consent Form pursuant to RA No. 10173 (Data Pduacg Act a! 2012), using th.e
attached forurr (Enclasu.re I[o. 3J, notarized by autharized officia]; and

11. Other: documents as may be required by the HRMPSB fr:r comparative assessment,
including but not limited to:
11.1 Means of Verification IMOVs) showing Outstanding Accomplishments,

Application of Eclucation, and Application of Learning and Development
reckoned from the date of last issnalce of appointment; and

11.2 Photocopy of the Performance Rating obt"ained from the relevant nork
experience, if Ferfbrn:rance Rating in ltem 9 is not relevant to the position to
be filied, if applicable.

&yal, %cellent, .*disuntable and @dicatedto @rvice
Address: Brgy. Rizal, Science City of Muftoz, 3119
Telephone No.: {044) 806 -2192; Email Address: munozscience.city@deped.qov.ph
DSCM-QMS-QMR-QSF-008 Rev.06 (03.23.23)
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,:latre-{ (]
cl{EcKLlsr $r" nrrQulrd}4MI}NTs

Nme of ApFlicffl: - Applicatior C.da: ,**--
Pcition Apq:lied For: - -

otli* e{ rhe Position,*pplied, For:
Corrtact Ntmbet:
Ileugioa:
Ettrnictqri
Persenwilblltsabitity: Yts{ } Ho{ }
Solo Pffiet: Yca { } No { }

' 
ryulr.rstr Rt$9utce tvlqrra8srncnl Offi{er

orllraus a00Rr a"A?ExEtr?

cEErtFtca.rrotc oF AvlHDrcrqtrr rilD y8*acr"r
, hclllt[r eertiry t]rat dl ir:f(}rmati<rn *bor* erc tfitG and correcl, and afrny pcrsons.l kaswladge altd belief, and tl:e docuEre$ts
subEittEd h€r6Bith {fc oriEirEf 4ndlor c?fdfind true eopiea ttrer@f'

Dfr& IrBrrr€Y cctag&rrr
r har"hy gfarit th. D€part&eat of Educadm ttre fight to cfltlst aad proedsle rny percoflal infomaiim as $iatad abei.c, fof purpaee
rnlevant to the rocruitm"st, lclactid}, atld placeyntnt of personnfl qf ttrc Dcp8rttse{rt and ftr l,utpoea af coml}lianG sitb tlle
!a!ts, rul**. and rcgidatlont b.is$ irEpl€mtnted by the Cisil Bcrl,icc CorntaisBiirrr.

:i.it:jr' ;f rti ::r,.1r,,.,i iil i' ill 1liirlr, .,r r'

Srbscrib€d aed a,i,ofn ts belofe rne thir, 

- 

day of ..-, year 

-.

i.,i., r...,:,t:.r r...r..1

i lrrr-r, i ),.), i.jrrrlrlila, :.:iii!riifr'lr',. rll

r,. ,ilt, ,rti.ir)
, . , t.: .:. ,; r, :','. ]i , ., 1 r'l

ststu$ of
Submissieo

ld,& il cntnNrail I

i1. I*tter of intaEt addres$cd 10 the l*e;rti nf Oflice or hieftest
h !rm.* rcicrlace 4f{ia*r

b- t)Qly acccnplished Fersefl*l Rata sheer (Pn$J
ICs f'on* N*. 2r2, ]teEised 2Ot?] afid work Bxperienc* Shtet, il

C r,;1.11 rli)r' (:! r,.rir:l lilrri i:r:ii:1r11l l'iii' r, '"rri,- .i I :i irir;,,r,. rii.,l'.

d" phct€opy al Certificatr of Htigibiliry/eepart o{ Ra{iog, ii

Photor$py of ssltolasti*/acadeGic rf,cerd such as bul nol
iimit*d Ls 'llers.ript o{ Rccoftls {f(}I{} aid l-}iplofia, iE6iudin8
:crrplcd*n sf gradual* Ld p*$t-gra.luats units,rdcgrees, j,

l. t)li,,,,r,rr',Jl,l.iirii,'.1!1-:i,,1'lr..rtri!ri:r.,!i!irl)ir..1ili''
;il l lri-r'r'.rl].\- ijl i.,'j:!ir, .rir: 'ri i'triri'r..,r_,.!rl1 i (,riri'1i ' ri1 .i. i1 i, r- ! l

.ltli ,ii,.:r .il :;..::rr i. ir.,r..i ri ...1::,':r, r.'.i :! ;irr. ;:r iir:jrlrli.
h. i',ir,,i.,r'i,;).. ili iri:.,it shflrirri u:iiirl, r! .1i,rii .!1,i,

PhoiecaFy of the Per{ormelse lq*cings ln i}te last f,ating
p*riod{s} tol"erin& orc (1} yes' pcrlomimce lxjor to the risa{iliaP
nf (r,l1frieeios if eb*liceflle

:1. r irIti:ir:;l ,Jl ir.rri|!,'rrirlri:i .1rl,j l iiiri)rl) r! :_:t,,Iri .'ifrrlr::1r.'rii ,::!
ii:('( r'i1!lr!.:..11rr,:: lrr !il,- .l:llliall!r,:ri\- iirlil i't'iiir'rtl 1\.:n\'i !l l1j.'
.1,)t.rrrrr,rrli, s,rlr:iriir,.rj .rrll I r:r.,r Irl tf 1r'.. i',,ji,;,.t:1 |.i1ilr,

k" i ):lla l i,ri ltirrr':al1 iiji rrrd'; ir(' fr'ilr-rr'.'il i|i , r,trr,::,l,ll:'..r
li:," r:.,: lriilil'.ri lfr-

l,i,r.1rr! ,-Jl '. r-: rl_:. ,ri r,,rr ii11 i,-(l ..r1.', ir!r (.rrrrslrriir.l:1r:l

,i, I j,rrr(rirllrtjrrrrr!. , ,.r' :,:r,,i: rli I:,lri, trir,,r: i,ii).1.11I)li. ir!rr.Jr ir:
i (,:jrrllrra .:,.li.l iti.!r-:.ri)i,ia.lrr r7r.l:r\:it rj :rr'.iir il:' ,1illa.il li,',,,

Phoiocopv sf PeriormMce l(&tiilg obtained from lfue re levffit
ssak eap€rience, if perlcmerece ral,i*g, itl lreflr {ii is *ot rclnvffit
In 

'h^ 
,rn{i+i^n rfl h. fillts,
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Enclosure No. 03 to Schools Division Memorandum No. J8f,, s. 2023

SCHOOLS DTVISIOS SUB.COMMIT:rTE *IEMBERS
AffD AI'DITIOITAL SECRTTAAIA:T MTililBERS

Kindergarten & Elementary

Kindergctften

Elementary

Secretariat

Juniqf Hirh School

Mathematics

SClEruCC

Enalistt

Filiaino

TLE

fufAPEH

RODOLFO A. DIZON PhD, trPS
JHON A. GAI,ERA PhD, MT II

NOVALYN C. RODOLFO trdD, EPS
CYRIL S. TALUSAN, SEPS
EMILY I. I,'ERNANDEZ PhD, P IV
ALIOFIN U. F-BBRERO PhD, MT I
EMMANNUEL M. ALVARtrZ PhD, P fu"

MICHELLE T, JAYMF], P II
GI]}iALYN B, IHNGONAN, PIV

MA. MERCEDES M. CITUZ

WINI\IIE W. POLI, trPS
SALIJ S. FtrRIA PhD, HT III
ROBERTO C. AtsRIL, MT ]

NELitr D. SACMAN PhD, trT}S
FtrLtrRn{A G. URBANO, F{T iII
RONA MAY S. trSPtrRANZATE, HT I

AII.EEN G. MACTAL EPS
WtrNS]]Y S" CASIO, trPS II
h,iOON LEE G. LEE, L,{T 1

MARY QUtrtrN P. ORPILLA trPS
GII,DA S" PANLT"YAS, HT iII
.J(J,NI\ .r1. UL,ALVI T'L,' TNU, IVI I I

ZORAIDA F'. trSPiNO PhD, EPS
ALBINO T. SANTOS, HT VI
DIANA CRIS G. LIMOS, TIII

AUGUSTO A. MATBO trPS
trLMtrR D. SISON, HT III
ANVIL A" PORTtrS. HT Vi

@yal, %cellen1,%**untable and @dicated to @rvice
Address: Brgy. Rizal, Science City of Mufroz, 3L19
Telephone No.: {044) 806 -2192; EmailAddress: munazsci€nce.city@deped.sov.ph
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Secretanst

MERCEDITA D. SALDERO, EPS
CORAZON H. MATEO, H'I'VI
I-ADYLYN G, JAVIBR, TIII

h{trLODY E. GALINGAN. HPS
IMBLDA V. SIROT, HT VI
ROSE MA]tItr A. VERO, T iil

JOtrI, O. DIZON, trPS II

Senior High School

Academic & Care Subjects {HUIX{SS IA, IB, IC e ID)
: MARY QUtrtrN P" ORPILLA PhD, I,PS

AILEtrN G. MACTAL, EPS
ANGtrLICA M. BURAYAG, EPS
ANN CHRISTIAN A. FRANCISCO, AP I1
.IOCtrLYN A. RtrGPAIA, AP II

Aca=c1-erni.r: & Crtre *1*;je*ts {ABM & STEM 3A & -?B}
: MBI.ODY E. GALINGAN, EPS

WINNIE W. POLI, EPS
NELIE D. SACMAN PhD, trPS
DOMINADOR M. ORPILLA phD, EpS
IILORENCE T. ASINAS, MT iI
CONCtrPCION M. SAN-IIAG{.}, fuIT 1

CYNTHI,T\ S. MONStrRATE, MT I

TVL
ZORJTIDA TT. F]SFINO PhD, EPS
DOMINADOR M. ORPILLA PhD. trPS

Secretariat RIZA S. ABA-A, ADAS III
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