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May 3, 2423

SCHOOLS DIVI$IOIY MEMORAHDT'ilI
xo. 201 , s. 2023

SUBMISSIOII OF APPLICATIOIY, SCREEilntG & EVALUATIOIT OF APPLICANTS FOR
TracHrR rrr {ELTMEIITARY, posrTror$

To: Schools Division Screening Committee
Public Elementary and Secondary School Heads
Ail Others Concerned

With reference to DepBd Order No. 66 s. '2OO7 titled Rez.zsed Guidelines on the
Appointment and Promotion of Other Teachirtg, Related Teacttittg and Non-Teachirug
Positions this Office announces the evalualion of applicants for vacant position w'ith the
follorving details:

FOR TTACI{ER III {Elementary}
Salary Grade / Salary: SG 13 - 3?5,840.00

Qualification Standards
Education: Bachelor of trlementary trducatjon (BEED) or Bachelor's degree

plus 18 professiotal units in Education
Experience: 2 years relevant experience
Training: None Required
trligibilil,v: LtrT/PBET

The said evaluation has the following timeline:2.

May 4-10,2023
May 1L,2023

May 12, '2023,
9am onrn'ards
May 15, 2023

- Submission and Receipt of Application Documents
- Initial Evaluation of the Qualification of Appiicants
- Comparative Assessment of Applicants

- Posting of the Results of Comparative Assessment
of Applicants

Interested applicants are advised to submit to tJ:e SDO Records Section tlre following
documents on or before May 1O, 2A23,S:O0prn. Additional documents shall not be
accepted after the said deadline.

a. Letter of Intent addressed to our $chools Division Superintendent, JOHAIIIilA
I{. GSRVACIO PhD, CESO V, SDO Scierrce City of Mufroz;

&ya| @,cellent, .,98|ountable and @dicatedto @rvice
Address: Brgy. Rizal, Science City of Mufroz, 3L19
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b. Dul"v Accomplished Fonn 212 (Personal Data Sheet) r,r,'ith Work Experience

Sheet;
c. Photocopy of valid and updated PRC LicenseliD, if applicable;

d. Photocop-v* of Certificate nf Bligibility /Rating, if applicable;
e. Photocopy of scholastic lacademic record such as but not limited to Transcript

of Records {TOR} and Diploma, including cornpletion of graduate and post-

graduate units/ degrees, if applicable;
f. Photocopy of Certificate/s of Training, if applicabie;
g. Photocop_v cf Certificate of Emplo.vment, Contract of Service, or duiy signed

Service Recorrl, whichever isf are applicable;
Photocopy of latest appointment, if applicable;
Photocopy of the Performance Rating in ttre iast rating period(s) covering one

{1) year performance in the current/latest position prior to the deadline of
submission, if applicable;
Checklist- of Requirements and Omnibus Sr,vorn Statement of the Certification
on the Authenticit5r and \zeracit-v (CAV) of the documents sukrmitted and Data

Privacy Consent Form pursuant to RA No. 10173 (Data Priuacy Act of 2012),

using the attached form (Eruclosure Na. 1), notarized b.v authorized official; and

Other clocuments ns may be required tly ttre HRMPSB for comparative

assessment, including but not lirnited to:

i. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Applicaticn of l,earning and Developrnent

reckoned from the date of last issuance of appointment; and
ii. Photocopy of the Perfonnance Rating obtained from the reievant work

experience, if Performance Rating in Item 3fi) is not relevant to the position

to be filled, if applicable.

j.

k.

4. In consonance rvith RA No. 8792 or the "Electronlc Cr:rnmerce Act of 2000" which
provides that "electronic documents shall have the legal efTect, validity or enforceabiiity

as any other document or legal writing and rvhere the law requires a document to l-re in
r,r'riting, that requirement is met by an electronic document if the said electronic

clocument rnaintains its integrity and reliabili$ and can be authenticated so as to tre
usatrle for subsequent reference," online subrnission of electronic copies of the above

enumerated application doci-rments may be allor,ved, subject to the sutrmission of the

hard copies upon request for purposes of verification.

Inrlividuals u.ho failed to submit complete mandatory documents {Items 3.a to 3i} on

the set dearlline shaLl not be included in the pool of ofliciai applicants. Hou'ever, non-

submission of the add.itional documentany requirements or those that ma-v be required

Qoy al, fficellent, %icrlrntable and @dicated ta @rvice
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b.v the HRMPSB (Item 3.k) shall not war:rant exclusion from the pool of official
applicants.

Kindl-v bring original documents on the day of evaluation for verification and other
pu4loses.

The applicant assumes full responsibilitl, and accountabilitl.' for the completeness,
authenticit-v, and veracity of the documents submitted, as evidenced by the Omnitrus
Srvorn Statement iitem 3.j), duly signed b-v the applicant.

This Office adheres to trqua1 Empioyment Opportunily- Principle to a1l applicants
regardless of gender, civil status, disabilit-v, reiigion, ethnicilv or poiitical a{iiliation.

Immecliate and u{de dissemination of this Memorandurn is desired.

:;:.:l

ffiffi
JOrrAilrYA tr. GERITACrO PhD, CESq V

Schools Division Superinte *."rf
I
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Enclosure No. 1 to Schools Division Memorandum No. _, s. 2A23

CHICKLIST OF REQI,IREMI}!{TS

Name of Applicmt: _ _ . Applicarian Cocle:
Peition Applied For;
Offe of tlr€ Poqitioa Applied F6ri
CoDtact NErnbef:
Relisim:
Eth4icity:
Pema witl. Disability: YeE t , No { }
Solo Pffent: Yes { i No ( }

"\ttested:

Humil Eesource Ivtanageme}1t Officer

ollfiuaus $EoRrr sTATtupilf

CPErIFICAIfI(}III OF AI}ffIET1IICIIY A.]rl, ITSTIrCI?Y
t hereby certitr t].at all infomatiorr aboee are tee and coFect. ffid of ny lmsotal Leouledge and b€lief, md t-l.e documents
submitted tleresitil tre originat md/or certified tru+ copie$ theref.

DAtA IIn'IIIAC? C()IIATNT
I hereby grant ttle Department af Edlcatifix the right to collect ffid proces my pasonal inlormation 6 stated abo?e, for purpsec
r+levant to the recruitment, selection, md plffem€nt o{ perrcnnel of the Departm€Et ffid for Furposes of compliffift with ftre
1aws, rules, and regulation$ tleing iEplemmted by the Civil Service CamrnisBi6{-

l.lirf,e e1d Signature of Appli{1s!

Subscribed rrd 6worq to before me t}-is .-* day of ------.--.- *---.--,--., yetr --

ln cdn*l!rontre dth kruLli. Aet No- 87Sg u tt}e "bl&oldE Carasrse 3.t af ?OOC", {eilecooflic dlma@E shsll haE lbc }%d .trst, rstrdry or eabreab$ty a5 aoj. o&dr
documertorI dsitifigeil&){B)h.ft&*IawEquf.ead*u&ertblreineririt8,thatEqui!&s{bmeltysqlebshicd*u4entlftlrcsaidcle@dicdeuEcnt
nsinhirB ir3 inb€lity and reIabilit, and cm be aatlrdcat€d sn s to h usable Jor subscqoht refelsce

Basie Deum€[tarjr Requiresent

Status of
Sut mi66ioB

116 be ffibde bg *e

Che* if subnid.l

veri{iefion
fta txfw-de b! k |IwO/fiR Qfjie/*b4n?,11r@)

Status of
$ubmiasion

t*e*1JNryilt@t
R€irilks

a. Lettef, of intent addressed to tf:e Ilead of office or highest.
h olfi.c r

t- Duly accomplished Fersonal Dat€ She6t {PDSi
(CB Fom No. 212, Rf,vised 2O17i ed $rork ExpericE* $heet,
ar0licatrle

c- Photocopy of vaiiJ au1 u$datcrl IrR{l 1-icense jli}, i{ {ippiil:ab:e
d. Pbotospy of Certi{icqte Df EtigibilitylReport sf Reting' if

.sslirahre
e. P?roto@py of scholastic/academic record sueb as but Eot

linited to Transcf,ipt of Reesrds ITO}iJ ffid Diploma, including
coapleti.on of graduat€ ffid post-8r&duate unitcldegrees, if
a?ailable

t ?h{rrlr.,oi)\, of Cerf rJicate/$ cf 1'rain1xg, iI appli.:airie
g- pttol&opy of Certificate of Emplolmeflt, C()fitract of Setrice, or

dilt!' Eis-ad qpn,ifp Pa^^rd ruhi^h-r.ar iE;ar& -ahli^rhl.

ol iaresi aDDDiltnleni. :if acr:licalrie
Photo.spy af the Perfo.mance Batjngs ii1 tLle la$t rating
period{$i coyeriqg &ne {1} yetr per{ommce prior tq lt}e deadlin€
of sr:bmission- if asulicable

j. Ctrecklist of Requiretr€nt$ ffid. Offinibus Swom Statemenr m
tfre (]e.fificaticn o[ t]xe &uiitresticity .ilrd Veracity {CAVI of the
documats submitted md Dat* Privacv CoEsent F'orm

k. Other documents as may tre required lor c*mparatiec
4sss+meftl ptrch s8 trrrt ndt lirritdd ldl
Meus of Veriii€tian (MOV€I showis8 {)ut.et€nding
.AccoEplishments, Applieation of Education, Md ApFliGtion $f
IrtrRiEg md DeveloFm€nt raekoned from the datr of last
ieari-n-r 

^f 
sPtn^i**s.hi

Photscopy of Perforffic€ Ratjsg abtained trom tlre telev&t
work exgxrience, if periomm raiiss in ltem ti) is ncr reletmt
tsfl fha s*eii;^* 16 hi ffliFd

Qayal, @.cellent, .%cauntable and ffidicated to @rvice
Address: Brgy. Rizal, Science City of Mufioz, 3119 ffi


