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REGION III. CENTRAL LUZON

SCHOOLS DIVISION OF SCIENCE CITY OF MLTI\OZ

SCHOOTS DIVISIOIT MEMORANDUM
No. 2.2(, s. 2023

May 31,2023

DAILY ENCODING OF DATA IN THE EARLY REGISTRATION FACILITY

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Public and Private School Heads and SUCs
A11 Others Concerned

f in pursuance ol DepEd Order No. 3 series 2018 titled Ba.sic Educatian Ervolbnent policg, allpubiic elertentary and seconclary schools shali update or encocle daily in the trarly Registrationfacility in the Learner Information system (LIS) using the schoolhead or school administratoraccount' Public elementary and seconclary schools shdil use the print or electronic copies of theBasic Education Enrollment Fortn as hereto attached (Reviserl as of March 2T,2o2sl to ensure thatnecessary information in registering incoming Kindergarten, Grades 1, Z, and 1i learners, andother data are properly captured until June g,2023.

2' Public elementary and seconciary schools may also encocle in the Ear-ly Registration facility,the prospective enrollees for other grade levels ie.g., Grade s 2-6, B-10, and 12) based on the previousschool enrollment to get the overall picture or irre expectecl enrollees for the next enrollment.

3' Private schools are encouraged to couduct their respective early registratlon activities in thesame timeframe

4' Preferably, the concluct of the early registration shall be clone through face to facetransactions with the schools. However, the scho-ols may continue to implement other options ormeans of collecting early registration forms.

5' Authorities of public and private schools are instructed to strictly enforce and implementthe kindergarten cut-off age as stipulated in Do o2o. s. 201g (Amendment to DepEd order No. 47,s.2016).

6' Immediate and wicle clissemination of this Memorandum is earnestly desired.
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For Schools Division Superintendent:

ERL] T. VILLAROS,PhD
Ofiic r-In-Charge
ofn of the Assistant Schools Division Superintendent

MVS/ earlg registra
AO7/May 31,2023

lX &yal, @.ellent, ,%count"Ab 
"nd 

@ir t"@
Address: Brgy. Rizal, Science City of Mufroz, 3119
Telephone No.: (044) 806 -2792; Emait Address:munozscience.cit
DSCM-QMS-QMR-QSF-008 Rev.06(03.23.23) #ffi

Certificate No. 50500731 eMl5


