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All *thers eoncer'r:ed

*i* *ffi*e infcrra* all *axcel:rred *f t}:e Cheeking *f **fuml F*rr*e {SFs} cn
Ju,ne 28 to 3* arrd J*ly 3 tc 4, 2*28 fi:r Kindergarten, Grade* *. 1*, a:ed
12, a:d July 17 to 21 for Grades 1 ta 5, ? t* 9, and 1 1.

F*r fh* s*o**tlx fu*ilit*tl*:r *f tfue ekeeking ef ecfos*tr fcrms f*r the Seh*cl
Yes.r 2*2?-2S23, tl:e f*1l*w"ix?g ar* pr*vid*d:

a. .&11 esneerned muet refbr t* *epEd Order $*. l.1, a. 2*38 titled #uids{i*e*
an tfue Freparati*n *nd f.heeking olsclraol Forrns.

h- Irr SS'9 {F*rmerly F*rs 138},leara*rs'rra?xrrs sho*Id be :arrj.ttea t}e way it
:ras generated i& #F5" Yhc na:l?a *f le*srcers witi be prfu:ted in thi* *rd*r:
last name, f;r*trtatae? e*drensien r\#rfir {'if ar:y}- alrd sriddtreicitiatrl fl*rme.

e. In the e*fiifisate of ecmpl*ti*n arrd #raduatian/ Ilipl*ma, le&rners'
t1anile€ shsll b* +sritterl in this *rd*t: {iret rrsrlre, rciddle initisl, last name,
a:rd estr::ei*H caa.Erre {if eriy}. Far*hre*nt Fap*' sh*13 be 'ueed in. printir:g
t&e said. dce'uaneiris" Firas* refer te sepffd *rder fdc. *3i., *" 2*is tttle*
Tk* fr*p*rtr*ent, *f Edtt**ti*tz *ewiw Ms"rka *rud. Visua;{ Id*ntity Mtzrxs*.i,
Encloeure 1, pages 44-46 for thc sarnple.

d" Fsr ixrifarmity and syrtemafi* filir:g *f deenmente, *he *e* cf ealar-ecded
*::velape* f*r th* e*h**lf,*rrea ahait be *M,

e. All e*hoo1s *hs1l submit *ne duly eigned original cepy *f the flF4, sFS,
a*d $F.E *m* day aftrr th* eh*cking *f fsrtes.

f- ?fue 3i1risi8* Ch**ki*ag esx::*ittee {f}fE} i*.sdvif*d ts srab*rit ttae S*hssl
Farms #hsskixg Bepr# {SF#H#} ryith ti'r."* *ffie#"} rry;** *.f ftedis:gs and
re*smlmefidatisas ta the cffrec cf tl:e Sehssls Firrisis:1 ffuperintenrier:t
aft*r tlre eetivity" Simple fsad sr rel?eshre.erts s*rryed durieg th* e}:**Idng
sf" tlrm* by t?.:e tr** nray i:e eharged againxt *+h*+1 Meintexanse *&d

.L"
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Sther tlperating Expenses {MCCE) or school canteen funds, sutrject t*
th* uearsl gcverrr:n*at *cc**niing a.n'd auditirrg ruks artd r*g*lxfi,*ns=
U:rder n* *ire,urast*tlees *hall tke eh*ckir:g cf *brrn*q pia*e aR r:rydue
Sxaacial hr:rde*r rll the teachm'* ryr le*rrlrs"e, *;"d ** *ryxtribr;tisn irr ar:y
fer'rc *haIlbe eslleHed l?s.m tfuem.

3. Snelcse<i ta tlris lHemeranduffr are th* f*ll*wing:

a. E::*l**t*re :Es. 1 *j*Seisn Cke*kixg f,-er::mitt** arrd 5*Ir**1 F*rrrrc t*
be Ckeeked

b" Encl*eure I{*. ? Sehedl:le *s:d V*r:u* *f eh*sking *f S*h*ot F*r:tre
s. Er:closure t{r'" 3 Col*r e*ding *f Env*[,npe* far the $chod Foru:s

4. 1r:n-rg:ediate ale.d wide diesemiflsti*rr *f thie M*m*randr:m i* earnes-tl3i
decired"
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