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SCHOOLS DTYTSION OFFICE . SCIENCE CITY OF MUNOZ

June 27,2023

SCHOOLS DIVISION MEMORANDUM
No"47-1.-, s. 2023

suBltilIsslorl oF APPLrcATroN, scREENrr{G & EVALIIATION OF APPLICANTS FOR
HEAD TEACHER III JHS ITLEI TEACHER II {ELEMENTARY} AND ?EACHER II JHS

POSITIONS

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervi sors
Public Elementary and Secondary Schoolheads
A11 Others ConcerneC

1. With reference to DepEd Order No. 42 s. 2AO7 titled The Reuised Guidelirzes on Selection,
Promotion and Designation of Schools Heads and DepEd Order No. 66 s. 2007 titled
Reuised Guidelines on the Appointment and Promoti.on of Ather Teaching, Retated
Teaching and Non-Teacttin.g Poslflorr-s this Office through the Human Resource Merit
Promotion and Selection Board (HRMPSB) announces the ca-ll for submission of
applications, screening and evaluation of applicants for vacant positions with the
follow,ing details:

FOR HEAD TEACHER III JHS {TLE}
Salary Grade I Saiary: SG 16 - 476,064.OA

Qualifi cation Standards
Education: Bachelors degree in Education or Bachelor's degree plus 18
professional units in Bducation; both with 18 units for a Masters degree in
Education or its equivalent and with appropriate field of specification
Experience: lyear as Head Teacher II or

2 years as Head Teacher I or
5 years teaching experience

Training: 8 hours of relevant trajning
Eligibility: LET/PBET

FOR TEACHER II {Elementary}
Salary Grade / Sa1ary: SG i2 - 349,980.00

Qualification Standards
Education: Bachelor of Elementary Education {BBED) or Bachelor's degree

plus i8 professional units in Education
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Experience: 1.year relevant experience
Training: None Required
trligibility: LET/PBET

rOR TEACHER II JHS
Salary Grade I Sa1ary: SG 12 - 349,980.00

Qualification Standards
Education: Bachelor of Secondary Education (BSEd) or Bachelor's degree

plus 18 professional units in Education with appropriate major
Experience: lyear relevant experience
Training: None Required
Bligrbility: LETIPBET

The said evaluation has the following timeline:

June 27-July 7, 2023
July 17, 2023
July 13,2023,
July 18, 2023,
9am onwards
July 20, 2023

Submission and Receipt of Application Documents
Initial Evaluation of the Qualification of Applicants
Posting of Initial Eva-luation Results
Comparative Assessment of Applicalts

Posting of the Results of Comparative Assessment
of Applicants

3. Interested applicants are advised to submit through the SDO Records Section the
following documents on or betbre July 7, 2A23,5:00 p.m. Additiona-l documents shall
not be accepted after the said deadline.

a. Letter of Intent addressed to our Schools Division Superintendent, JOHAI{NA
N. GERVACIO PhD, CESO V, SDO Science City of Mufroz;

b. Duly Accomplished Form 212 (Personal Data Sheet) with Work Experience
Sheet;

c. Photocopy of vaLid and updated PRC License/ID, if applicable;
d. Photocopy of Certificate of Eligibiiity f Rating, if applicable;
e. Photocopy of schoiastic /academic record such as but not limited to Transcript

of Records (TOR) and Diploma, inciuding compietion of graduate and post-
graduate units/degrees, if applicable;

f. Photocopy of Cefiificate/s of Training, if applicable;
g" Photocopy of Certificate of Ernpioyment, Contract of Serwice, or duly signed

Service Record, whichever isf are applicable;
h. Photocopy of latest appointment, if applicabie;
i. Photocopy of the Performance Rating in the last three consecutive rating

periods;
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4.

Checklist of Requirements and Omnibus Sw'orn Statement of the Certification
on the Authenticity and Yeracity {CAV} of the docurnents submitted and Data
Ft-ivacy Consent Form pursuant to RA No. 10173 {Dat* PriuacE Act of 2O12}'

using the attached form {snclosure IVo. JJ, notarized by authorized official; and

Irr consonaace with RA No. 8792 or the "Electronic Commcrce Act of 2S00" whieh
provides that "electronic d.ocuments shall have the legal effect, validity or enforceability
as any other document or legal writing and where the law requires a docurnent to be in
writing, that requirement is met by an electronic docurnent if the said electronic
document maintains its integrify and reliability and can be authenticated so as to be

usable for subsequent reference,* online submission of electronic copies of the above

enurnerated applica.tion documents may be allcwed, subject to the submission of the

hard copies uporl request for pltrpases of verification.

Individuals who failed to submit coraplete mandatory documents $tems 3.a to 3il on
the set deadline shall not be included in the pooi of ofiicial applicants.

Kirrdly bring original documents on the day of evaluation for veri{ication and other
purposes.

?he applicant assumes full responsibility and accountability ior the completeness,

authenticity, and veracity of the documents suhmitted, as evidenced by the Omnibus
Sworn Statement {Item 3j}, duly signed by the applicant.

This Oflice adheres to Equai Employment Opportunity Principle to all applicants
regardless af gender, civil status, disabiliS, religion, ethniciqy or political afflliation.

Imrnediate and wide dissemination of this Memorandum is desired.

;onruvuffinv*clo PhD, crso v
Schools Division Superintendent 

r.,'t

HRMPSBI &f iii t,ijlrs & elem
002/June 27,2O23

7.

5.

6.

8.

9"

.ro rn"a':". ffi'^&,bte and -@dicated lo @rvice

/
/



fi,ewbtfc ot Oe Sbftfupires

trBepsrtmelfi of @lutstton
REGION III _ CENTRAL LUZON

SCHOOLS DIYISION OFFICE . SCIENCE CITY OF NAUNOZ

Enclosure No. 1 to Schools Division Memorandum No. 

-, 
s. 2023

cEuctlJ8r ur EEQrxrxB[llmE

Name of Applicanx 
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ApPlicetian Codcl
Fosition Applied Fm:
OScc of thc Poaitioa APPliad Fq;
,: ',rr i,;,i t i! rlrjr h.i:

etbnlc$y:
Perpon wittr Dtaatdttty: Yct ( I fUo ( l
86!0 Felqrrt: Yes ( I Nc { }

.\l'r'1lr'.i:

H rlialarrr l'lr's.)1:tr':a I'i,iliii:l,t I lirr! 1i i ):1 !a(-l

(!TrIEUS dORtI TA?EIETT

clttfimcnrtatr or ernmxrrgru arD vEEAcr:rT
f hcncby Crr$fy tlrat all inforsatio(} above are tru* anrd corrc€t-, 6n.t of mlr p+rsoaal klrowlcd*p End b€licf' snd l}rc docut[*nta
6rrbatltt+6 hcruslih am origloal andlor certiocd truc ccpic. ihtreof.

DtraF*rr^c? @raErrt
I h.fct$ g8arrt tha Drpartment of Educatitrr *r( iight to coucct ffid. Fro6e!6 my F+rssnal i$Jonnatioo as atdted abow, fur purp*a
relevant io the *c"uiimc61* sclnctl6a6, a;d plaeemirrt o{ p*tsonnel of the D{p.rtmcnt and fs purt}osGa of eorEpli,alre rith t}rc

l*wst rqlca, ffid rcgrrlatiot'ra bci*g ttrq{smrotcd b,y thc Civil Screie€ Comissioa'

:r',rr:lf iri r(l rirllrI;,t :l( (14 Atlirli. nirI

$*bsariilerl ard sworn to befcre me ll1i6 

- 

day of ...---*. , ye&r **-..

jii-!rr, Jlrl( tri irr'rr:, !: \ fltlr :!L!fr- ! I r(t I I

Stalus of
Subnission

fllr !E$ld+'rt irg t!*

*c{* f siiltrrisd}

vcrmcagori
ga b$fiata W ** n&x<t/xr q1r4*laa'r&f.{"

IrIt )it_tlljarr ilr':: r t!_lii

a- ffiilIG6{addres€ed to tha Hcad of OIIi$e or hlghs&l
n,,aqn msirra ofiier

ir. Puly eccordisttGd Fsrional Datf,slac€t (Irosl
tC$ forrn No. 219, RcYi*ed ?Ol"f andwort g!$Gric$cs shcct'

c- r'irl)!rx(,iJroli.rlirlrrrrl i:r.1;lrrlFil'L'11i":l:r!,';i:.:i:rI;l:litlrl.rlr

d- ptratocrypy ol Certiaicat* of El.iAiililitylRf,port of Rating,' if
eoldtilahle

e" I'irr:,rr.'r1;, ui s,'lir;!.r:;irr -.rr;r;lt rrlrr r'.'irir,l 'r,. it Js Lrri l'ot
;i:lil,i11!, I:.1r:t{iilJlr!1r--l.i'ra.:!(i'i(rl-l';irr.{il:Dl+11j.i.utci:rrltirir
'(,ii:l)ir-'li()li oi iil]r!!1.1!..-,:r.) 1"r';r_11r'.lrilr;,1,'' 111'1r-;, rj1-611r":;- il

Lr'r,,t r)i,1. {)t (-lar'! liri :rt,,' :: t,i l re!lrr:.r1. ti -rl:tirlr(.rl)l'-
))li.rr).i)flr',:]! tt.:.tr,1,..rte ':a i.n11rir,',rrrrrr:,,-lrrrir;-r, f rrt:r!1:!t(.. rrr

"l:.:. !,, ,.,.1 -ir.rti;/. i',.J.,,'ri n_ir',1,.!{: :.i ilri i1",.iir._i}l.lr:
ilt,'ii:,.aD! (.t tlir.st :11)],r):::1il:( rrl, i1 ;rirplrr'.rlrl,'

i Shoi*Lspy of the Perfo$ma$ce Ratiri8s in the laBt f,ating
)e.iod{s} covering one {li y-'e*' per{am*lft prior :o tlle deadlie€
1f submissrorl. if affulicable
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M€ers of Vflrificatioil {MOl'a) showing Ourslan<lifi$i
AcromplishErefrt$, Appiication of Educaiion, ffid ApFlitatisn of
Lemiag aod fiel,eltpmefrt reflkonsd from thc date o{ last
issuaflte 0f alrrKinltneltt
Pholocnpy sf Ferfcrmmce Rating ctttsined from tht rclcvant
work esl:erirnce, if prrformce mting in !ie*l ii! i$ not relcvaht
r^ rh* r*\;ti-d t.\ lh liii$ri
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