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Assistant Schools Division Superintendent
Chief Etlucation Supervisors
Fublic Elementary anrl Secondary Schoolheacis
A1l Others Concerned

Pursuant to Memorandum DM-OUHROD-2023-A922 titled Omnibus Clarifi.cation and
Cuid.ance on Dep&d Order No. 0O7, s. 2023 and Other Matters on Hiring Arrangements
of Teachers and DepEd Order IYo. 03, s. 2016 tjtled Hiring Cuidelinesfor Senior High
Sch.oof 1SHS/ Teaching Posifions Effectiue SchaolYear {SY}2016-2017, this Office through
the Human Resource Merit Promotion & Seiection Board {HRMPSB} announces the
evaluation of applicants for vacant positions r,r.ith the following details:

FOR TTACHER II (Senior }Iigh School)
Salary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Education: Rachelor's clegree with a major in the relevant strandf suhrject; or any

Bachelor's degree plus at least 6 units towards Master's degree in
relevant strand/ subjec t

Experience: None required
Training

For Acadernic: None required
For TVL: At least NC*II + TMC**I Appropriate to the specialization

trligibilit1: LET/PBET

1.

2. The said eva-luation has the

July 25 *'August 2,2Q23-
August 4,2423
August 7, 2023
August 9,2A23,
9am onwards
August lA,2A23

*Natbnal Certifieate
* * Trainer s M et?w doto g y C e rtific ate

foltrowing timeline:

Submission and Receipt of Application Documents
Initial Evaluation of the Qualilication of Applicants
Posting of the Results of initial Evaluation
Comparative Assessment r:f Appiicants

Posting of the Results of Comparaiive Assessment
of Applicants
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Provisions of DepEd Order IrIo. 3, s. 2016 shall govefiL the evaluation of applicants and
filling-up of SHS Teacher iI positions. Consistent with these guidelines, Section 2 under
Paft II {Scope) of DO 3, s. 2016 shali apply i.vhich states that:

"For applicants tuho are alrectCl1 teaching tuith tlrc DepEd eittter in
elementary or junior high school {Jt{S| Dep&d Ord"er No. 66, s. 2007 on
the "Reuised Guidelines on the Appointmer,t and Promation of Other
Teaching, Related Teaching, and Non-Teaching Positions" slzall applg,
except for "Part. ilL. Computation of Points" af said Dep0d Order. "Part
IV" Eua"luatian Criteria and Camputation of Points' ctf tlzis Order s?rull
applq instead."

Such provision shall likewise apply to ilcumbents oi SHS Teacher I
position who mav quali$." lbr the position.

Interested applicants are advised to submit through the SDO Records Section the
following documents on or before August 2, '2A23,5:00 p.m. Additional documents
sha1l not be accepted after the said deaclline.

a. ktter of intent adclressed to our Schools Division Superintendent, JOHAJINA
![. GERVACIO PhD, CESO V, SDO Science Cily of Mufloz;

ti. Duly Accomplished Form 212 (Personal f)ata Sheet) r,vith Work Experience
Sheet;

c. Photocopy of valid and updated PRC License/ID, if applicabie;
d. Photocopy of Certificate of tr1igibilit_-v /Rating, if applicable;
e . Photocopli of scholastic f academic record such as hut not limited to Transcript

of Records (TOR) and Diploma., including completion of graduate and post-
grarluate units/degrees, if applicable;

f. Phctocopy of Cer-rificate/s of Training, if applicable;
g. Ptrotocopv of Certificate of Empioyment, Contract of Service, or duly signed

Service Record, r,r.hicheve r is I are applicable ;

h. Photocopr, of Latest appoint-ment, if, applicable;
i. Photocopy of the Performance Rating, if applicable;
j. Checklist of Requirements and Omnibus Srvorrr Statement of the Certification

on the Authenticitv and VeraciS (CAV) of the documents submitted and Data
Privac-r, Consent Form pursuant to RA No. 10173 {Data Priu*cy Act of 2O12},
using the attached lorrn {Enclasure No. 1}, notarized by authorizect official.

In r:onsonance with RA No. BTg2 or the "Electronic Commerce Act of 2000" r,r.hich
provides that "electrernic documents shall have the legal effect, validity or enforceabiiity
as a1r-1, other document or iegal writing and where the lanr. requires a clocument to be in
writing, that requirement is met by an electronic document. if tlie said electronic
doc.ument rnaintains its integrit-rr and reliability and can be authenticated so as to be

4.

E\).
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usable for subsequent reference," online submission of electronic copies of the above
enumerated application documents may tre allorverl, subject to the sutrmission of the
hard copies upon request for purposes of verification.

Individuals w,ho failed to submit complete mandatory documents {lterns 4.a t.o 4.j} ou
the set deadline shall not be included in the pool of oflicial applicants.

Kindiy bring original documents on the day of evaluation for verification and olher
purposes.

The applicant assumes fuil responsibiiitir and accountabi[ff nor the completeness,
authenticitl,", and veraci$r of the documents submitted, as evidenced b1, the Ornnibus
Swon: Staterrent (Item 4.j), duly signed b1, the appiicant.

This Office adheres to trqual trmp1o5,ment Opportunity Principle to all applicants
regardless of genrler, civil status, tlisabilit-v, religion, ethnicill, or political affiliation.

Immediate and rvide dissemir:ation of this Memorandum is clesired.

8.

9.

10.

JoHArrrlrA ffi'vacro PhD, cEso v
Schaols Division Superinte nAenty'

I

EAF.E}

mflll:ffimrv *,fl*

HRMPSB/ camparatitse assessmenf of SHS IL
oA6/JulA 24, 2023
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Enclosure No. 1 to Schools Division Memorand.um No. A4(. s.'2023

CSECI(LIS'} OT' REQIIIREIIIEIE'T$

Nme af Appli(trt: ---*-----..- . Applicqtioa Code:
Pciti.n Applied Fori *-".-.....-
Olfie cl tfrr Positiar Apptied Fo( -** -. ..-.. .... --

contacl NMb€ri .- - - .--

Religron: 
- 

..
gthnlcityr
Person wltl. Dieability: Yes { ) No ( }
Solo Parent: Yes ( ) No ( )

Att*ted:

Human Rtsourc" Matr&Eeeent Ofncer

Of,If IBUS SAG'N$ STATEEE.trT

e&xfrrrtc/Ltl(}l$ oF arrrlGrrrcrrc trD uErr,rcl?"r
I hcrcby ccrti# that alt infffiiation above s6 true md coreel, ud of cy IEMd lfiffled€e end belief, md t,le do.tm€nts
subaitted herewith tre ori8inal sd/or certifEd tru6 6t ea thercof.

DATA PESTAC? {ror3plrr
I trreby gret t}re E epartamt of talucatioa ttra dght to coilect afid proce€s rfiy pargonsl ilrfmtim * stated ahfiee, for pur1res
relerut t$ the rccruitsefli, e€lsction, ffid ple@at of lrcraonnel of thc Dcpsftrnsit ed f* purpre3 of @mpliaflce sit}! th€
larc, rule8, md regulations b€if,E lmplcmentsd b, tl.e eiyil S€triee effiiseios.

ldaEe ed Signature of Atr}tr}Iieet

Sutscribdd ed s*orn to bcfore me ttris 

-- 

day of --"..--**.-,-."**.,..-."-.-.j yeff 
---.-

f, l.lt|l.ll!ffieiuRtpublic&tNo,frguh.'WdetufreMor2@O",\*l,EEl* di'(:u@BsMkvc$etcfdaf,3id.dditrddtudlt .Effyd6
dlsfirnt or lcgd wihs ed ., (rlh4 rht Iff *quirc r do*6d o t6 &l *ritiry, tbd q$ir@d i$ Ect bor s <lrhBk &l@t if th3 rd sleFDh tuEmt
e*61. ih he€try d 66rNjty ed .u h eufuia&t d & as to h rsabb ftr lubryuet ra&r$neo.

Basic Dseume$tarf/ Requireme..t

Ststus of,
Subml3si6

$aelzddhgb
Mif sutuMl

Verificatim
(lb be{&d-,u. by rk rlMalrrR Af.tirel *ffieit@}

StEtus of
gubmls;i6

Ictu*if @q4rid|
B.e*Mks

Irttrf, 6f iatsnt addreffid tr t?te Head at Office or llip*rest

tJ- Duly alEmFlished lrersonal Data Shcet (PDS,
(Cg Fom No. 212, Reviscd 2017) ed Work experieace Sbeet, it

c. Ptlotompy of valid ed updated PRC Liensc,/lD, if applitahle
ci. Ptrattrs!7y of Cevtilicate ot Eli8ibilily I }te[rert of Rating, if

Ptit*ompy cf eholasticy'a€d€dric re*ord scl. ea but eot
iimited to Trafrscdtr)t of Records (TOR) ad Diplotaa, including
:oilpletion of grBduat md pGt-gfqduete unite/degrses. if

af Ce€ilicate/B of ?raioi'ls, ilaprli@tie
g- PbetoeoHir o, ccrtjgcate of Employment, ConiJact of Seri€, or

h. sf latest sEpointtf@t, if
i- Pltotacolry of ttre Perfo,:tme Ratings in tlr€ last Eting

period(*J e@tring enE (1| yery pqlomece Irior to tlre d€a.dlis€
f errht.iq*iar if q6sli.rhlP

I. Clleckli$t af ltequirements dd Oflnibus SBoB Stat€ffif,t on
the Certiftcatiofl e the .qutheBticity and vermity (CAV) of tl e
d.'rrrnF-i* <ilhtr;rlert inr{ ns*^ pri#e Cbnsrnt p-6rn

k. Oti:er .iEuRente a5 may be required for comparati?e
6r!^L 

^6 
hrr. nr,+ l&ifDi *6.

Meus of Verificatioa {MOVs) showiDg aJutstandiBg
Acconplisbeents; ud

F*aotaeopy of Ferfffic Ratbg cbtained ftoe the relwmt
work ffpericqce, lf txrfo!:rtrece ntirtg in ltem {il i8 not. releyffit
t^ *6 l$6i+t^6 *^ E *ll-A
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