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February 72,2023

SCHOOLS DTVISION MEMORANDUM
No"6B--, s.2023

SIIBMI-SSIOH (}F APPI"IC*,TI{}}I, SCREEIiTIiiTG & E"JALIJATIGIiI OF APPLICAII?S
FOR TEACHER III SECONDARY POSITION

To: AssistantSchoolsDivisionSuper:inter:dent
Chief Education Supervisors
Public Elementary and Secondar] Schoolheads
Ail Others Concerned

1. With reference to Deptrd Order 66, s. 2A07 titied Reuised Cuid"etines on ttte
Appointment and Pramotion of Other Teaching. Related Teaching and Non-Teaching
Posittons, ttris Office through the Human Resource L,{erit Prornotion and Selection
Bcard {H'Rh,.{PSB) aaitounces the call for submlssion af applicatioiis. screening and
evaiuation of applicants for vacant positions u,ith the following details:

FOR TEACHER III SECOIIDARY
Salary Grade / Salary: SG 13 - 375,840.00

Qualifrcation Siandards
trtlucation: Bachelor of Seconilary Education {BSEd} or Bachelor's rlegree

plus 1ti professional units in trducation.
Experience: 2 years relevant experience
Training: l{one required
Eiigibiiity: LET'IFBET'

'2. The sairl evaluation has the following timeline:

Irebruary L4-2o,20'24 - submission and Receipt of Apprication
Dccuments

February '21, 2A24 - Initial Evaluation of the eualification
of -Applicants

February 22,'2a24, - comparative Assessment of Applicants
9am onwards
February 27 , 2a24 - Posting of the Results of comparative

Assessmenr of Appiicanr s

3. Interested applicants are acivrsecl to submit through the SDO Records Section
1 " 'ollorving documents on or before February 2A, 20'24,5:00 p.m. Adclitional
. ,oents shail not be accepted after the said deadline.
, ktter of intent addressed to our Schools Division Superintendent,

JOHAIINA It. cERvAeIo PhD, eEso v, sDo scrence crty or Mufloz;
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b. Duly Accomplished Forrn 212 {Personal Data Sheet) r,vith Work Experience
Sheet;
Photocopy of valid and updated PRC LicensellD, if applicable;
Photocopy of Certificate of Eligibility lRating, if applicable;
Photocopy of scholastic /acaclemic record such as but not limited to
Transcript of Records (TOR) and Diploma, including completion of
graduate and post- graduate unitsl degrees. if applicable;
Photocoplu of Certificate/s of Training, if applicable;
Photocopy of Certificate of Emplo1/ment, Contract of Service, or duly signed
Service Record, rvhichever isl are applicable ;

Photocopv of latest appointment, if applicable;
Photocon.-, of the Per"f+rr:rance Ratins in the last thr:ee cnnsr-r-rtfirre r-etirro' ." "'D

periods;
Checklist of Requirements and Omnibus Srn'orn Statement of the
Certificat-ion on the Authent-icitv and Veracip (eAV) of f-he documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
tr\^+4 O*;,,^^., A^+ ^f 1-n11t "-:-- th,r ntr^^ho.l f^-* /D44'l^N,-4 t\l^ 1l
luULn r t iUULg /LUt vJ zv t4)t ijJrir6 irif (lii(I(.iiflu ltrllii [t/LLaUJdI{ )rW, L jt

notarized b-v authorized official; and
Other documents as may Lre required h'y the I{RMPSB for comparatrve
assessment, i:ecluding t-.ut not lirnited" to:

f.
5b.

C.

d.
e.

h.
i.

l.

7.A.

'f r: /r!^!/ ! ! : n !: 4 l' trvrrails ul vetllrt'auurr pvlrJVs, ur.ru\\,rrrg \JuLslarlurlrB f\L'turflpllsr[ucrlt:i.
Application of Erlucation, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and
DL^r^^--^.. ^l- +L-^ D^-f^-'-^.^^^ D^t.l..- ^1-r^i'^^l f-^- 11^^ -^1^,,^'^+.-,^-l-t rl(JrULtrPJ ur ulL r ( rrul lrrGll\ L r\dLrirS trrildur\-ii arUur trrL rClf vilijr tl (rl t\

experience, if Perlbrlllance Rating in Item 3fi) is not relevant to the
position to be tilied. if applicable.

4. In consonance rvith RA No. 8792 or the "Electronic Commerce Act of 2000"
whicir proviries ihai "eicci:'crnic rit-rcumenis sirali irave iire iegai efii:e t, vaiiriity or
enlorceal-rility as an-y other document or legal writing and where the law requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrity and reliability and can be
ar-rthenticated so as to be usabie for sribsequent reference," online sutrmission
of eiectronic copies oi the above enumeraleci appiication ciocumenrs nral' be

a.llo*,ed, subject to the submission of the hard copies upon request for purposes
of verification.

5. InCividuals'nrho failed to submit complete mandatory documents (Items 3"a tir
3.j; on the set deadline shall not be included in the pool of of{icia1 applicants.

1.

-t-t.

*-a.*



l&eXublir ot tbe lFlilfBXiner

De$srtmext of @bucstion
RSGION UI- CENTRAL LUZON

scnoor,s DrvrsroN oB s@NCE crry or raufroz
6. Kindly brtng original documents on the day of evaluation for verification and

other purposes.

7. The applicant assumes full responsibility
completeness, authenticity, and veracity of
evidenced by the Omnibus Sworn Statement
applicant.

and accountability for the
the documents submitted, as

{Item 3.j), duly slgned by the

B. This OfIice adheres to Equal Empiovment Opportunity Principie to all
applicants regardless of gender, civil status, disability, religion, ethnicity or
po litical affillation.

E. immeriiate anri wi<ie <iissemination of this fuiemoranrium is ciesireri.

;on*Nuffinvecro phD, crso v
Schools Di..'ision Superintendent -t:J

Enci: i.ione
Reference: DO 66, s.2OOT
To be indicated in the EerpefUA|l4de5

Under the following subject:

COMPARATIVE ASSESSM ENT

HR M P S B / C A .TEAC H ER III SECOITDAR Y
February 15,2024

rc Srt a!a..

/
/
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Enclosure No. 1 to Schools Division Memorandurn No. OYA_, s. 2023

Nme ot Applicut: 
-Position Applied For: *,,.-.

Office of tlte Position Applied For:

CI{EC!T-IST (}F REQI,IREIIIITTA

ApplicatiQn Code:

Centact Numbs:
Religion:-,*-. .--'-^^ 

- '
Erhnicity:
Pereof, wit$ DisabiLity: Yes ( ) No ( )
solo Parenti Yes t ) No ( I

Attesled:

Humm Resource Ivlanagement Officer

(,TNTIBI,S $WOR1iI $TATEilEllIT

CER}IT'ICATI(,II Otr' AIIT?IEI{TICITY AI!I' \.EE.5.CI?Y
I herehf ceftify t?rat e-li iafosatiqn a.bove tre true and cor.ect. ffid of ml. personal knowledge and belief, md ihe €locuments
submitted herewith se origiaal md/or cerfified true ccpies thereof.

DI\fA PRII'A(:Y COIISEI'T
I hereby gret the Department of Education the right to collect md process By pcsonal ialormation I stated aboivc, for Furposesrelesmt to the recruitment, selection, md placemeat of personnel af the Department ffid f6 purFoses af campliilce with tlxe
!.aws, niles, ed reguladons b€ing impleBeRted by the Civil Sefrice Comissio4.

Nffie md Signarure of Applicant

SubscribEd ed sryn to before me t].ja _ day of . .-*- . r yeil 

--

ln o*fr@e with ndpublic kt No" 8?92 or tba "Eleonb C@s@ # qr 2rOO-, kI4mlc dHe@B aldt IEE lha }qat ctret, d:diry ff 4dfd(siliiJ. as ey 6&*d6uhlntor l€ddhged{ (s}lffi tulilequ}6 atu6ed 6 h iaEiiiq ikt qqrar,ot k EG.bym *voric aom.a i,i."J.i".-*"k&umcnrEdn&s ir6 hbgity and ehbfra} dd H k aurlEdd*d s .s ao & us*b f6 cutequaa r*e6

Baeic Deume*taxlr Requ.irement

Status of
Submlssi@

trbfiuddbgtu
aWfi*nt

c** if sqbnit 4

Verilication
lfo be lil€nd bg tt@ HM/ ER olF@r' ebl@i@)

Stafus of
Submiasion

(Ad ili dnrytid)
Remuks

a, Ictter of intent addre#ed to tie l{ead of Office or higftest
husan resorlf ce 6ffr c.€r

b. l)uly aceof,plished Persons.l Data Sheet (PDSi
(CS Fom llo. 212, Revised 2017) ad ]tr/ork Experience $heet
a$rrlicatrle

c. Ph*tqc€py of walid ad uodated PRC LicersellD. if apElicabla
d_ P}'otocopy of C€rtifiete of Eligibili4'lReport ef Rating, if

arrnlicahle
Photocop3r of $cholastic/academic record $uch as but Eot
limited to Trascript of Records ITOR) ed Diploma, inciudi*g
coanpletion of graduate ard poat-graduatc units/degrees, il
avsilat le

T. PhotocoDv of Certrllcate I a of Traioins- if aDrli@irle
s. Pholocopy of Certificat* of Emplojmeat, Cofltract cf Seriqe, or

duh signed SeFice Record, whichever isltre afrl'licabl€
h, rotocopy of latest appointm@r, if appli@ble
i. Pltotocopy of tlre Perfommce Raeings i.n aaaGst rating----

petiod(s] colrering one (U Jretr perloffimce Frior to ttre dsadliae
of submission- if aoolicahle

.t Ctrecklist ol RequireBenta ilId Omnlbua Swom Statement on
tt.e CertiIicatiorl or the -Authenticity md Veracity (CAV) of the
4ocqmeats subBitted and Data Prjracy Consest }.orm

k. Other documenta as m&y be required for comptrative
assesfient, suctr as lrut Eot linited toi
Mees ol Verltication IMOVS) showiEg OutstediRg
Accomplishments, Application of Education, ud Application ot
Leffiing md Derelopment reckoned frcm the date of last
issu&ce of anllointmef, t
Photompy of Perfomece Rating obtained from ttle relevmt
work exlrerie nce, if perfommee rating in lrem (i) is not relcv&c
to the rrositioa to be tilled

L

t'

e.


