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FINANCIAL MANAGEMEITT MEETIITG WITH ADMIT{I$?RATIIIE OF'FICER II,
ADMIITISTRATwE ASSISTAIIT II, AIYD III ASSIGIiIED TO PUELIC

ELEMEI{TARY A}ID SECONDARY SCHOOTS

To: AssistantSchools DivisionSuperintendent
Chief Educa tiot: Super*., isors
A11 Public Elementary and Secondary Schoolheads
A11 Others Concerned

1. In adherence to DepEd Order No" 002, s. 2A24 dtled Im.mediate Remoual of
Admirtistratiue Tusks of Public Sch.ool Teachers, this Oflice rvill conduct a face-
to-iace meeting lor all Administrative ClTicer 11, Administrative Assistant II{,
and Administrative Assistant Il personnel assigned to Pubiic Elementary ancl
Secondary Schools. Sairl meeting will specifically covel" Financial
Management and is scheduled on trtlarch 7, 2024, at 7:OO PM tn the S8&I
Raom in Mufroz National High School * Annex.

). This activitr.'aims to:
a. Provide orientation and build the capacity' of ali non-teaching

personnc'l in schools regarding their roies and responsibilities u,ithitr
the key result area {KR{} of Financial l\4anagement.

b" Address ancl ciiscuss cGrnmon financial lssues and ccncerns.
c" Enhance the skiiis and knowiedge of aii non-teaching personnel in

preparing the Monthlv Bank Recoirciliation Statemer:t (IlRSl.

3. This Memorandum serves as the authcritv to t-ravel of the participants.

4. Immediate and rl-ide dissemination of this Memorandum is earnestlv rlesireri.

Encl: As dtated
Reference: None
To be indicated in the Perpetual Index
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