
i

1\rpnblir of tlr $brlipprnrE

Befsrtmmt of @bucsttnn
REGION III. CENTRAL LIJZON

SCHOOLS DIVISION OF SCIENCE CITY OF IvTUNOZ

February '22,2024

SCHOOLS DIVISIO$ MEMORANDUM
No. DB- , s. 2024

RETTERATTON ON THE CONDUCT Or DRRM ACTTVTTTES, SAFETY MEASURES,
AI{D PREPARATION AND SUBMISSION OT REPORTS

To: AssistantSchoolsDivision Superintendent
Chief Education Supervisors
Public Elementary ancl Secondary Schoolheads
All Others Concerned

1. Pr-rrsuant to Republic Act 10121 entitied Philippirte Disaster Risk Recluctian and
Managentent Act aJ' 2010 rvhich mandates a1i national governfllent agencies tc
institutionalize policies, structures, coordination mechanism and programs rvith
continuing budget appropriation on Disaster Risk Reduction and Management {DRRM}
from national to local levels, this Office instructs all public schools to strictly adhere u,ith
the conduct of DRRM activities and safety measures in the schools, including report
preparation and submission.

2. Further, to provide safety and protection among learners and personnel from
unnecessary physical dangers that they may be exposed to during natural disasters and
calamities and to properly guide our schools in the implementation of DRRM PPAs, the
School Got ernance and Operations Division through Disaster Risk Reduction and
Nlalagement (SGOD-DRRM), reiterates compliance to different activities, to wit;

Enctasure l[o. ] - Fire Safety Measures
Encktsure Na. 2 * Sche-dule on the conduct of Una.rutounced Earthquc,ke and Fire Drilt
Enclasure 1{o. 3 - Action Plan format
Ettclosure lVo. 4 - Monthl.y Accomplisttmerut Report
Enclosure. ldo. 5 - 2024 Cctlenda.r of Actiuities Referen.ce
EnclostLre Na. 6 - Schedute of submission

4. Moreover, all schools shouid observe compliance rnith DepEd Order No.021, s"
2023, as follorvs:

"Schools sha-il ensure that school grounds, classror:ms and its x,alls, and other school
facilities are clean and free from unnecessary artlrrork, clecorations, tarpaulin, and
posters at all times . Classroom walls sha-l1 remain bare and devoid of posters,
decorations or other posted materials. Classrooms shoulcl not be used to stockpile
materials and should be clear of other unused items or items for disposai."
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5. For compliance in SGOD v. 3 Office functions, ali schools must prepare a monthly
report, to be validated b;. the Division DRRM Coordinator during school monitoring.

6. Immediate and strict adherence of this Memorandum is desired.

;one*rFffiffivrcro PhD, cuso v
Schoois Division Superintendent t
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To be indicated in the Perpetua-l lndex
Under the following subjects:

DRRM PPAS

RSA DRRM Adiuities, Safetg Meo.sures,
Prepflftfiion and submission af reporls
OO4/February 22,2024
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Dnclosurr: Nc. 1 Io Schoois Divisicrn Memorandufir No.0{?s. zof +

FIRE SAFETY MEASURES
{i.n reference ta DO 28, s. 2016 und RM.\ro. ESSD-?024-A3S}

Irormulation of Fire Escape P1an.
Ensure the presence of fire escape routes and exit paths which the personnel and
learners shouid be au,are of. These should be clearly marked rvith readable signage.
Inspect doors and windor,r.s of buildings and ensure that they 31s easy to open.
Ensure that exit/escape paths are free of obstruction.
Trim shrubs and trees in the vicinitv
Enforce proper uraste management. Clear the offices and schooi grounds rom rn aste.
Combustible rt'aste such as papers, wood plastics, paint tins, flammable liqriids
should not be stored in heaps or loose in the open. Suitable receptacles such a.s
iitier bins, recycling bins, etc. should be provided.

7. Conduct regular safety inspection and take necessarv action to repair or repiace
defective rn'irings, light bulbs, etc. and disconnect the electrical wiring* or. "condemned kruilding.

8' Demand and practice good office and school keeping practices, e.g. inspect
laboratories daily; unplug electrical rnirings and turn-off lights"

9' Formulate fire safety and control measures for contractors as they can increase the
risk of fire and cause obstruction to escape routes.

l0.Ensure the provision of {ire safety and protection equipment, which should not be
limited to fire extinguishers. Other equipment

1 1. Cor:duct regular Fire Drills

,J.
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5.
6.
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Enclosure "ryo. 2 to S-ci?.ools DittLsi on Llemorart.d:t n l{ o. !11 t. Z Az+

SCHEDULE Or U$ANI{OUNCED EQ and FIRE DRILLS
(in reference tu Da 53, s. 2 A22 and OM-OUOPS-2A2 4-O LOA 1 1 9 1 )

Date Date of conduct Submission of
Report

(euery last dag of the
month)

Februarv 2024 1"t and 3,d tueek of t'he month Februa,ry'29
March 2CI24 7st aftd. 3t"r1 uJsek of tLw month March 26
April 2024 7"t and 3,d week of the month April 30
Mw 2O24 7.t arld 3d ueek of the month Mav 31

Aueust 2024 l,t &ftd 3,'d week of tlrc mo*th Ausust 30

Septemkrer 2024 iot a.nd 3d week af the m.oruttt Septernber 30

October 2Q24 7st Lftd jrct ulssk of the mo*th Octobrer 30
Novemtrer 2A21 7"t and 3'd ueek of the montLt November 29
December 2024 7"t and.3'd uteek of the month December 27
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Drlclosl,re No. 3 to Sctwols Ditti,sion Llemorandum No. W, s. 2A2+

TEMPLATE O.r. ACTION PLAN
(in reference fo SGOD u. 3 Offtce Functiors)

Narne ci School:

(Pp1a$e *6etl*ddlfiorlal rows if neeessary. You mag change th.e paper lagout to tandsanpe. You may also refer
to gaur AIP/Safl

Preparect by:

Schsol DRRM Coordinator

I{o" Thematic
Areas

Program
s,

ProJects,
and

Activltie
s (PPAsl

ObJectiv
es

Responsib
le Person

Timelln
e

Resourc
es

Needed

Sourc
eof

Fund

Target
Outpu

ts

Prevention
and
Mitigation
Preparedn
ess
Response
Rehabilitat
ion arrd
Recoverv

oefrrn

-

///



l\e*rrblit oi tllr $fritt$Pinrs

Etpnrtulent tf @bnratinn
REGION III- CENTRAL LUZON

SCHooLS DIVISION OF SCiENCE CITY OF UUNOZ

.llnclosilre JYo. 4 to Schortls Diuisiort. fulemorantelum No. $)! s 2024

TE1YIPLATE OF ACCOTVTPLISHMTITT REPORT
{in reference fo SGOD u. 3 Offtce F\nctions)

Tittre of Activity:
Date of Conduct:
Narrative:

Docurnentation:

Prepared by:

School DRRM Coordinator
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DRRM CALENDAR OF ACTIVITTES

Month Activity
January Preparation and submission of Action Plan

{aliened rvith AiP and SOB)
February DRRM PPAs
h{arch Fire Prevention Month, Fire Safety

Nleasures, NSED
Aprii Preparatior:r of School Profile Reports (GESP

and GJSP
Mav DRRM PPAS

June NSED
July National Disaster Resilience Month (ln

reference to DM 84, s. 2O19)
August Student-Led School Watching and F{azard

Mappins {in reference tu DA 23, s. 2A15)
Ser:tember NSED
0ctober Development / Enhancement of

Corrtingencv Plan {in refere*ce to RA 1A121)
Norrember NSED
December Submission of consoiidated monthlv

accomplishment report
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". 

2g2a

SCHEDULE OF SUBMISSIOil

Report Schedule of
submission

Link

Action Plan h4arch 15.2024 httn: / / tinvurl. com I CY 24 ActionPlan
L,rna.nnounced Drill Every last

working da3, of
the month

http: / / tinyurl.com / CY2tunallnounceddrill

Accr:mplishment
Repcrt

December 2024
(to be prepared
monthlr,')

To be submitted in hardcopy

Fire Escane Plan ntr - -t d^ nna/lvlar"(ill zz- zuz+ }rttp : / / tinyurl. co m / 2o24BvacuationPlan
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