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March Ll,2024

SCHOOLS DTVISION MEMORANDUM
xo. 109 , s.'2a24

SIJBMI=qSIOU OE'APPLICA?IOU, SCTSEIEIIEG & EVLLUATIOU OF SPLICNTS
FoR TEACHER II IELEMEIITARYI and HEAD TEACHER I{JHS} POSITIoNS

''l^. A4^i^+^-+ q^L^r.!- n:-,j^:^.- C--*^-i-+^-..{^*-+1U, lrD-aOrOrlr LrLlruurD ulvrDnjrj LliaFi,:$riairitiariL

Chief Education Supervisors
Pubiic Eiementary and Secon<iary Schooi heads
A11 Others Concerned

1. With reference to DepEd Order No. 66, s. 2007 titled Reuised Guidelines on tl'te
Appointment and Promotian of Other Teaching, Related Teachir,g and Non-Teaching
Positions. DepEd Order 007 s. '2A'23. s. as the Criteria and Point Sustem, for Hirina
and Promotion ta Schaal Administratian Positions this Office through the Human
Resource Merit Promotion and Selection Board (HRMPSB) announces the call for
submission of applications, screening and evaluation of applicants fbr vacant
paslticns r'..ith the lc]]cl,,.ing detsils:

FOR TEACHER II (ELEMENTARY}
Sa1ary Grade / Salary: SG 12 - 349,980.00

A.-^t:G -4+: ^- a!+^- .J ^-l-v qerara!qLivrr v!q4rseriis

Erlucation: Bacheior of Elementary trducationiBEEd) or Bachelor's clegree
plus 18 professional units in Education

Experience: 1 year relevant experience
'lraining: none required
T;a.li^.i1\j !.;+--. r l:1,Ti l nDr;\/TrLtl6rurrlr-v. uL a i I arLt i

FOR HEAD TEACHER r {SECONDARY}
Sa1ary Grade / Saiary: SG 14 - 4A6,116.00

n.-^t:s ^-+,! ^- cra^- t^-l-r\a uqrlrlvqLlvg vLqlrsqr gJ

trducation: Bacheior's degree in Secondan, Education {t3SEd) or Bachelor''s
degree rn'ith 18 professional education units u,-ith appropriat.e
field of specialization

Experience: TIC {i:r 1 year: or Teacher for 3 -years
Tr:aininq: 24 hours of relevant trainins
trligibility: RA 1080 {Teacheri
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Address: Brgy. Rizal, Science City of Mufioz, 3119
Telephone No.: (044)806 -2192; Email Address: munozscience,citv@deped,qov.phH
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2. Tire saici evaiuation has rhe ioiiorving timeiine:

March 13-20, '20'24

March 21,24'24

March 22,2424,
Qam onu.ards
March'25,2424

Submission and Receipt of Application
Docurnents
Initial Evalualion of ttre Qualification
of Applicants
Comparative Assessment of Applicants

Posting of the Results of Comparative
Assessment of Applicants

3. Inierested applicants a;:e adviscd, ic submli thrcugh ihe SI)C Reccrds Secticn
the follorning documents on or before March 2A, 2024, 5:00 p.m. Additional
documents shall not be accepted after the sairl deadline.

a. Letter of Intent addressed to our Schools Division Superintendent,
JOHAISIIA N. GERVACIO PhD, CESO V, SDO Science City of Munoz;

-h T)r-!,' a ++r--1ieh^,{ fr^,- '.}'! 'l {I}+r+-+t^1 f-\^+^ Q1-+^+} --;+1^ III^41- !-\",.^-j6-^4u. ugL-y l ruL'UliiPllorfLu Ivatal ata v L!-Uriqa UaLa \ji!\rui.i vraLai raiiria ir^PairLiau-

Sheet;
c. Photocop-v- of valid am1 updated PRC License/ID. if applicable;
d. Photocopy of Certificate of Eligibility /Rating. if applicable;
e. Photocopv of scholastic lacademic record such as but not limited to

rltt-+^.i-1 
-f Da.^^-.la /'rl)Ef\ +,--] f\.i-l^-^ :-^1,..{;-- ^."*-1^+.:^*, ^fraartoLarljL ui i\LLvruD \avrY daiu ULIJLWLiTa\ iriLrailiiar5 t,\jiaiPi-,Lriiii ui

graduate and post- graduate units/ degrees, if applicabie;
f. Photocopy of Cer-tilicate/s of Training, if applicable;
g. Photocop5r of Certilicate of trurployment, Contract of Service, or dui5,'signed

Service Record. urhir:hever isl are applicable ;
1. IIL+++^^*-- ^f 1^+^^+ ^-^^i-+-^-+ :f ^-*1;^^1-1^.ai1 i rauLuvvlj), ui iaLLoL airljujirlriruril, ia iiljijraLaauru,

i. Photocopy of the Performance Rating in the last three consecutive rating
periods;

j. Checklist of Requirements and Omnibus Sworn Statement of the
Certification on the Authenticitv and Veracit-v {CAV) of the documents
-.,1-,6;++44 rerl -11+1+ !)--r.rr.- f +-cor.l- L)^* nrre+r:aa* +,! E) /l l\t^ 1^1n.)DuiJrij.iLLLu 4ar\i uaiLii I rrvoLv i/\jarSuarL r'vi-iii ijijiJLiiiiiL LU r-{:'i riU. iUi i u

{Data Priuacy Act of 2012}, using the attached form {Enclasure Na. 1},
notarized by authorized official; and

k. Other documents as may be required try the HRMPSB for comparative
assessrtent, including but not limited to:

l,{eans cf Yelr{lcaiian {},{CI,'s} sho..viltg Cutst*.nding Acccmplishmeilts,
Appiication of Education, and Application of Learning and Development.
reckoned from the date of last issuance of appointment; and
Photocopy of the Performance Rating obtained from the relevant rvork
experience, if Performance Rating in Item 3|j) is not relevant to the
position to be filled. if applicable.

ii.
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4. In consonance with RA No. 8792 or the "Electronic Commerce Act of'2000,,
whictr provides that "electronic documents shall have the legal effect, validity or
enforceability as any other document or legal writing and u,here the law requires
a document to be in w-riting, that requirement is met by an electronic document
if the said electronic document maintains its integrity and reliabilig, a1d can be
authenticaterl so as to be usable for subsequent reference"" online submission
of electronic copies of ttre above enumeraterl application documents mav be
aliowed, subject to the submission of the hard copies upoll request for purposes
of verification.

=. I-.4i...:,J,,^t^.,.1-.,,- f.,.it^r +^ ^,,1,.*.:+ ^^*6t^i^ *^_l^ru' rrrurv*rurriir i'v-iiu ruuuu iii:;ii;iiiiii L;Jiiiiiicie ;nii;]catC;-)'i1CCU;:iefitS (Ilei;lS 3.a lO
3 j) on the set deadline sha1l not be inctru<1ec1 in the pool of o{ficial applicants.

6' Kindlv bring original documents on the day of evaluation for verification and
other purposes.

a T\+ ^n61.:^^-+ c.4:::4+ .c,,tl e^-a^n^-;l^;t:+--r raL alryaiLqrrL ci-iii-iiiicij iUii i-Cspc;l3lDiiii.i
complet.eness, authenticity, anrl veracity of
evidenced b1." the Omnibus Sworn Statement
applicant.

:*J ,.^+^L-il:.,- t,,_ +L^(rrau u\ \vqiirur;riiLj iiji- iil(.

the documents submitterl, as
(Item 3.j), duly signed by the

o rFLi^ r\C.-:^^ ^lL^F^^ t^ It-^,,^l T]*^t^..!-^_trrrrr virrLL uir:ruiUi LU Liiijii; ;-iiiijiij\ iiiCilL
applicants regardless of gencler, civil status,
political af{iliation.

r\--^d,,*:*. Djh^;^l^ {^vlJ},vi LurrrL.! r r rrri ipiU iU

disabilitl,, religion, ethnicifi,
-11@rl

or

9. lmmediate and wide dissemination of this Memorandum is desirecl.

J+r!.A!glEA @tacrs PhD, CES+.!,':l Schools Division Superintendent7t

Encl: None
Feferenne. ha^riu!1!u s. oGOT & D*pEC OrCer OO? s" ?823'I'o be indicated in rhe pq:geluAllndqf

Under the iollou,ing subject;

COM PARATIVE ASSESSMENT

HRMPSB/ CA HEAD TEACHER \JHS), AND TEACHER IT {ELEMENTARY)/ March22, ?O24

oefrro Address: Brgy. Rizal, Science City of Mufio:, 3119
Telephone No': (044) 806 -2192; Email Address: munozscience.citv@deled.qov.ph

eAcorrc pruprn*s
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Enclosure No. 1 to schools Division Memorandur:r No. hB , s. 2a24

oefrro

Anttex
CII&CIILIST OF ITEQUIREME}TTS

Name of Applicant: .._._. _ Application Code:
Position Appiied For: .,... ..

Office of t}l€ PositioR Applied for:
Contact Number:
Religion: _
tt?siciq':
Peffi. with Disability: Yes t ) No ( )
Solo PffiRt; Yes { } No ( }

Humm Reaource Maagement OfTicer

OUIIIBI}S Sgotrtll STATEMEI{T

CER?IFICA?IOIT OF AUT'XEIr?ICI?Ir AltD YTRACITT
I hereby ceftify that ar infomatioa aboYe are true md coreel, ad of my trre.sonar tmowledge ed belief, ffid ttre documfllssubmitted herewitkr ue original ad/or certified true copies thereof,-

DETA PRTVACY COI{SEIIT
I hereby grat ttre DepMm€nt of Educatioa tire .ight to couect md lrocess By pssonal infomation s stated above, for purposeErelev&t to the recruitseEt, selectio., ed placement oiper*nnel oithe Depa-rimef,t md ftr purposes of @Bpliffice with the1a*s, rules, md r€gulations being iEpleqerted tly the Civil Seruice Corr)miesion_

Nqme ed $igaatRre of Applicet

Subsc.itred ad wun to before me this _ day of .*--_,,... .. - .. _._.., yea_

It sa.:),@e ei& Rclubuc kt No. E792 or thE"El@naic cd n@e qr2ao". tqr€lsnic <te,e*Eff laE es try1€frcr, vnlidilyor€qf{reabfrty asey 0&6dffistntdl€8dfrtinasd 4 {rp4 dt ld cqlk t a dro@ to be iuting. tlat equir@r i! md by e &tonicd@trnt f,tlE *id dechft d,mmcd
''&him ias hksiry.nd rct.brit/ ed cffi bc .u!hcnti6$d s a3 to be u3*!e I;sU$Sst rctccacc.

Basie DocumeDtaS. Requirement

Status of
Submission

(tn ta Sltula bg ilu
amli@*

e4* il s&tuifPn)

Verilietion
(fo baftuddbg @ Hwa/ffi <rlltd/sb-ffiai**l

Status of
$ubmision

{he it oaqridl
Remuks

a, [f$er sf iRtef,t adslressed io Lhe flead of Olfice or higheei
I r lf ri&l crifi.er

b. Duly accomplished Pesffial Data streiitrosl-
(CS Fom No. 212, Rerised 2O17) and WorL Expcri*e Sheet,
EDolicsble

C. P}.otoclpi !f valid md updated I}RC Liceos€ltD, it appucabte
d_ Parotoeopy of Certilicate of f [eibilitylRcpo[taRati.g;T

Photocopy of sholetic/ac.a"*ic rcoia *rcf, * U..t rct
limited to Trilsript of Eeeord8 (TOR) md Diplorm, inctudif,g
empletioB of g.aduate ad pGt-graduate units/degEea, if
a%ilable

I. Pho.ocoi:1. of, C€fl!{re ate/s oi ?.aisjng, ii appticabte
c- Phot(rcp5r of Certj.ficate of EmploJmenq Contract oi SErice, or

dul!'sietled Serice Record- whichever is/rrp ^*nli.^hlFPflotocapv of iatest aDBointme4t. il aoolietrle
i. Phatompy of the Perfomance RatinEs in ttre tast iiiing

period(s) covering one {1} yex pofomme lrior to tt}e deadline
of submiasioa, if aooucsble

j Checklist of Requirements md Oanibus Swom Stateme;t on
*re Certili€atiofl on the Auiief,ticity md Veracity {CAV} of tlte
documeEts submitted md Data Pdwaev Conseat F-om

k. Other documents s aey be required ior compaafire
4qsessment, such as but not lisited to:
Meas of Veriiicarion (MOVS) strwing Outstalding
AccoRplishments, Application of Edueation, ild ApPli€tion of
Leraing ad DevelopEent reekoned from the .late of last
issu&ce of atlpointment
Photocopy of Perfomuce Rating obtaAred frcm ttffetemt
wo.k exlrerience, if pgfoffimce Eting in item (i) is nct relevst
to the losition to tle fi]led.

Atteoted:

Address: Brgy. Rizal, Science City of Muffoz, 3119
Telephone No.i {044)806-2192; EmaitAddre$: munozscience.citv@deped.qov.ph

aacor,cP,up,ff,s


