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April 17, 20'24
SCHOOLS DTVISIOII MEMORAI{DUIVI
xo. 146 , s. 202-t

SUBMISSIOII OF APPLICATION, SCREENTNG & EVALI,ATION Or APPLICANTS
FOR PRINCIPAL II POSI?ION & TEACHER II POSITION FOR ELEMENTARY

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supen isors
Pubiic Elementary and Secondary School heads
A ll r\r L^-- a-r^-^,,--^,Jr TII VfITLIJ VUIILLlIILU

1. With reference to DepEd Order 007, s. 2023 as the CriteriaandPoint Systenzfor
Hirir,g artd Promotion ta School Administration Pasitians and DepEd Order No. 66, s.
2AO7 titled Reuised Guidelines on the Appointment and Fromotion of Other Teaching,
Related T'eaching, and Non-Teaching positions this Office thrcugh the Human
Resource Merit Promotion and Selection Board (HRMPSB) announces the call for
submission of applications, screening and evaluatioir of applicants lbr
reclassi{ication of position in.ith the lbllorning details:

PRINCIPAL II
q^l-^. /l-^-l^ 1 q^l^*,. qr] )n AAa 164 .\nuqrGrJ urouL f ualafj. uu zv uuu, ruT.uv

Qualification Standards
Educatiorr: Bacheior's degree in Elementary Education; or Bachelor's degree

wilh 18 professional Education units + 6 units of Management
L1-,*^;^-^^. 1 .,^^- ^^ n-j.^^:*^lL.^IJ(;i irrt( L . r -|rdi d-5 I i iiiLiiriir
'lraining: 40 hours of relevant training
Eligibililv: RA 1080 {Teacher)

FOR TEACHER II
qr41^F, al *^J^ ./ e^l^-,' qrl ! ) .)4r) r)an nnUdrdi-v UliaLic / \rcii<ii.). .:)Li aZ J-V, JOV.VV

Qualification Standards
trducation: Bachelor of Elementary Education (BtrEd); or Bachelor's degree

plus 1B professional units in Education.
fr-.-^;^-^-' ! '--n'. -^l^",^ ni ar.nt xilf;-ifnce: i-\i=ai ii-iiv;iiri i'xpenence
Training: none required
ELigibility: LET/ PBET

Address: Brgy. Rizal, Science City of Mufroz. 3119

Telephone No.: (044) 8OG -2197; Emall ld/dress: munozscience.city@deped.qov.phffivg= a*ry aa6/,r,a,/r,.t,lEAs
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April 1B-24,2024

April 25,2424

April 26,2024,
9am onr,vards
April '29,2A24

- Submission and Receipt of Application
f)ocuments

- Initial Evaiuation of the Quali{ication
of Applicants

- Comparative Assessment of Applicants

- Posting of tle Results of Comparative
Assessment of Applicants

3. Intei-ested applicants are advised to submit lhrough the SDC Reccrds Scction
the foilowing documents on or before April 24, 2024, 5:00 p.m. Additional
documents shall not be accepted after the said deadline.

a. l,etter of intent addressed to our Schools Division Superintendent,
JOHANNA N. GERVACIO PhD, CESO V, SDO Science CiW of Muflr"rz;

b. DuIi- Acccmplished I'oim 212 (l'srsonal Data Sheet) u-ith Work Dxpeii.:nce
srrelu

c. Photocopy of valid and updated PRC License/ID, if applicable;
d. Photocop.v of Certilicate of Eligibilitv lRating, if applicable;
e. Photocopy of scholastic /academic record such as but not limited to

Ti'anscript of R.^cords (TCP..} and Diploma, includrng completion <lf
graduate and post-graduate units/degrees, if applicable;

f. Photocopy of Certlficate/s of Trarning, if applicable;
g. Photocopy of Certificate of Ernployment, Contract of Service, or dutry signed

Service Record, rvhichever is/are applicable;
!. T)L^r^^^^-. ^f lnrocr ^^h^;hf ,,ha-r ia ^^-l.i^^1-I^.ir. I ilur\r\.upJ ur iiaLtri)i alppuiliiiiit iti, ii iliii:ii.il'auic,

i. Checklist of Requirements and Omnibus Sworn Statement of the
Certification on the Authenticitv and Veraciw {CAV) of the documents
suLrmitted and Data Privacrz Consent Form pursuant to RA No. 10173
(Data Priuacg Act of 2012), using the attached form (Enclosure Nrs. 1),
n-+r n z.;-orl I-," ^ ! r +1- ^;-^,1 ^f4'i,.; ^ l. ^ .^,-lrtu@rz\ \l u-v auttlur ELU ulllt ratlr attLi

j. Other documents as may be required by ttre HRMPSB for comparative
assessment, including but not limited to:

Means of Verification (MOVs) shoin'ing Outstanding Accornplishments,
Application of trducation, and Application of Leai'ning and Development
reckoned from the date of last issuance of appointment; and
Photocopy of the Perforrnance Rating obt-ained from the relevant w,ork
experience, if Performance Rating in Item 3(1') is not relevant to the
position to be fil1erl, if applicable.

1.

11.

Address: Brgy. Rizal, Science City of Mufioz, 3119

Telephone No.: (044)806 -2192; Email Address: munozscience.city@deped.oov.ph

oefreo
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4. in consonance rn'ith RA l.io. 8792 or the "Eiectronic Commerce Act of 2000"

which provides that "electronic documents shall have the legal effect, validity or
enforceability as any other document or legal writing and where the law requires
a docurrent to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrity ancl reliabilitl' and can be

authenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents may be

alloined, suLrject to the submission of ttre hard copies upon request for purposes
of verification.

lnclividuals ii'ho i-ailed tc submii complete mandatcq, documents (ltems 3.a to
3.j) on the set deadline sha11 not be included in the pool of oflicial applicants.

Kindly bring original documents on the da-v of evaluation for verification ancl

other purposes.

'7 rl-tr-^ ^^^l.i^^.^+ {1!ll ---^^--il-ili+-, ^-,{ -r^},.ili*. C^- +1-^i , Il1\- df,rlrrlLdrrt d.).)rrrrr\ r) rurr lLJPUrrJruirrr-Y olru GULVurrLourrrrJ llrl r lr(.

completen"ess, authenticih., and veracity of the documents submittecl, as
evidenced by the Omnibus Srvorn Statement {Item 3.j), duly signed by the
applicant.

a .!-1-i^ r\ffi^^ ^.JL^r^- +^ rr^!r^ I tr'--!^,-!n^6+ r\^^^,-+,,-i+-, D4-i-^i-1^ f r ^'!l(r. r rllJ valrL\ GurrLl\ D tu L\luor Lrrryru-\ lrr\ rrL vPyur tulrrrJ/ r rur\rPrL tu au

appiicants regardless of gender, civil stat.us, disabilily, religion, ethnicity or
political af{rliation.

9. Immediate and wide d,issemination of this Memorandum is desired.

.rag*rxaffi*cro PhD, crsc v
-1 Schools Division Superintendent 

J

Reference: DepEd Order no. 66 s.2AAT /Deped Order O07 s.
To be indicated in the Perpetuai Index

Under the following subjectr

CON,l PARATIVE ASSESS fuI ENT
HRMPSB/ CA PRINCIPAL II AND TEACHER iI ELEL{ENTARY Apnl 26, 2024

oefrro
MATATAG

Address: Brgy. Rizal, Science City of Muffoz, 3119

Telephone No,; (o44) 806 -2192; Email Address: munozscience.citv@deped.qov.ph
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trrrctosure l+o. I to SCirootrs Division Memorandum No. -|i[, s.2O'24

CI{ECI<LIST O:F REQI,IRErVIENTS

Name of Appiicmt: .,- Application Code:

Position Applied For: -, .

Ollice ot ttte Position APPlied For: -- _ -

CoElact Numberi
Religioa:
Ettrnicity:------ . ..-- -"----
Penon vrjth DisabiUty: Yee { } No ( )
Solo Pryeot: Yes ( ) No ( )

Attested:

Humm ResourcE &lanagemeni Officer

I}UI!'IB[,A SSORII 5?ATEHEIST

ctR?lrrcA?ronr ol' ar/rI{ERTlsrrY AlrD vER.eSrlrY
I hereby certiqI that 611 infomatim above ffi true and cotrect, ad of my persoaal knwledge md bejief, md t}.e documents
submitted hetewith ae original 8d/or ce$iried true ..3pies tlaereof.

DlaTA PRIIIAC? CC'IISEilT
I trereby gret ttre Deparfment of Educatioa ttre rigtrt to collect ad procs my personaL i4lomation m stated above, for purpo*s
retev&t to ttre recruitfient, selection, ffid placeEst of persnnel of ttre DepartmeEt ffid for pufposes of srr1plimce wittr tl.e
i.aw*, des, ild regulations beinE implemeEte{t by ttre Civil Servic€ Col1misaion.

Nr@e md SigEatur€ of Applicet

Sut sribed md swqm to betore me thtu 

- 

day of -.---.....-..," -.,. ...-, . . ' 
yetr _*-

t* co*sorac* witU lt?ub[c Act No- 8792 o! Se "Effinb Corr. nw M of 2NO-. teleeaoaic docuhenB shd bave. &e ,qet c$d, v€lidty or c.fix66b*i]r as sy o&q
d@ume ot or l€d dh8 *d a; {w}h.rc fie lav rqir* s deua.ot ro be iE e7ltiilE. that r€quiis€nt :s E.t by * .1ece6dc docuqent tr As sdd clcf,haic deuncht
main*s ifs bt gity and elhbniry ed cffi be autuati.akd so as to k usable Io! +uh#quot refecE*.

Bdic D@ume*tary Requiremeot

Status of
Submission

(]b klitd@ bgilE

Ch$k if s,b'nibed)

Verification
rro beJtud-tutwtu HRMAlHR AfJid st b@nie4

Stetus of
$ubmissim

t*sk iJ..hpnd?)
Remuiis

a, Giier ol intent addlea$ed Lg the Head sf Oflice or higlaest
humil resource offim!

tr- Ifuly accoaplished Persofla.1 Data Stleet (PDS)
(CS Foffi Ne. 2!2, ReYised 2017) ffid work Experief,e Sheei
mnlicable

c Phot"."E1' of , ;d updated PRC LiceEsellD, il aFpliebl€
d" pUot*opl, of Cirtficate of Eli8itlility/RcFort of REtinS, i,

e, Ff.ot"i"py of scholastic/academic record suc}. as but not
limi.ted. to TimEsipt of Resrds ITORJ afld t]iploma, itcluding
cgmpletion of graduate ffid post-graduate uEitsldegrees, il

Photoco*v of C€rti.ficate/* of Traiailg, il appli€ble
Ptrctocopy of Certi-ficate of gmploj,ment, Contract of Seryice' ot
.firh' silned Seryice Record. whichever is/*e aFslicable

h. Phatosov of latest appoiqt4mt. if appliEt le
i Fhotocopy of ttre Perfomance Radngs ia the last tating

period(sl covering one {1} ye u perforamce prior to the deadliEe
ot submission, if arrPlicable

J. CheckLi$t af Re<iuirements ffid omnibuE swom statem@t oa
rhe Certifrcation on the Authenlicity ffid Veracity (CAV) af the
&Euments submitted @d Data Priqacv CmseBt f''om

k. Other dmuments a$ roy t e reqrlred for @@psatiwe
z<rpasffe-t- srrctr Es t ut not limited to:
Mees of Verificatiofl (MOvs) shoeing Outstffiding
Acccmplisl.oents, Appli€doa of Educatlon, ild Appli€rion of
Leuning ed Deveiopeent reckoBed fro4 ttre dqte of last
issudce of at:pointment
Photocopy of Perfm!&ca R&ting obtaiaed fram the relevst
work experience, if perfommce tating in Iteffi iil is cot relev*t
to ttre rrosilim to be lilled

I
eT'r

/
/


