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April '25,2024

SCHOOLS DIVISION MEMORANDUIT,I
No. l$+, s.2o'24

SUBMISSTON OF APPLICATION, SCREENING & EVALUATIOI\I OF APPLICANTS
FOR TEACHER rr {SECONDARY}, I}IASTER ?EACHER r {ELEIUENTSRYI AND

EDUCATION PROGRAnI SUPERVTSOR (MATH MAJOR]

T^.' .A.ccictcnt Q-^L'nnlc ni"i-'^- Q',^^-i^t^-A^*rtu. lroDrJKlt.t \)LtrUUrJ UlvIJIUti r)LiPftll'-tLCiiLi_L-tlr

Chief Ilducation Supervisors
Public Elementary and Secondary School heads
A1i Others Concerned

1. With reference to DepEd Order 66, s. 2007 titled Reuised Guidelines an the
Appointment and Promotioru, MECS Order 70, s. 1979 and DECS Order 57 s. 1997 as
t}:e Apprapriate Guidelines in the Ranking of Master Teacher, and DepEd Order No.
007 s. '2423, titled Guidelines on Recntitmerut, Selection, and Appoirttment in the
Depantment of Education, through the Human Resource Merit Prornotion and
Selection Board {HRMPSB) announces the caLl for submission of applir:ations,
screening and evaluaticn of applicants fcr.,,acant pcsitions r',.ith the fcllo'*-ing rletails:

EDUCATION PROGRAM SUPERVISOR

Salary Grade / Salary: SG 22 - 858,132.00

Qualit?cation Standards

Education: Master's Degree in Education or other relevant Master's degree
wtth specific area of specialization

Experience: 2 years as Principal
cr 2 5;eai's as Head Teacher
or 2 years as Master Teacher

Training: 8 hours of relevant training
trtrigibility: RA 1080 {Teacher)

Er^E [r .i G,trErE ,FEr |t rrrrErrr rl vrt rrlnpIgla IgSVIagr\ I

Salarl'Grade / Salary: SG 18 - 560, 700.00
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Auaiificaiion Standards

trducation: Bachelor of Biementary Education {BEEd) or Bachelor's degree
plus 18 professional units in Bducation; and 18 units for a
Master's degree in Education or its equivatrent

Tr-..----.:^-^^. 2,,^^-- -ol^,,^-rirxii(-:I]cii('C: u'yCiii5 iCICvaili eXpCnence
Training: None requiretl
Bligibility: LET/PBET

FOR TEACHER II SECOISDARY
Salary Grade / Saiary: SG 12 - 375,840.00

Qualification Standards
Educati<ln: Bachelor of Secondarry trducation (BSEd) or Bachelor's rlegree

plus l8 p;cfcss;'cnal ur:iis in trducaiion rn'iih appiopriate ma;or,
Experience: lyear relevant experience
Training: None required
trligibility: LETIPBET

2. The said evaluation has the follow.ing timeline:

Apri126-May 3,'2024

May 6, 20'24

Mav 7-8. 2A24.
9am onwards
May 9, 2424

- Submission and Receipt of Application
Docurnents

- Initial Eval.uation of the Qualification
of Applicants

- Comparative Assessment of Appiicants

- Posting of the Results of Comparative
Assessment of Applicants

3. Interested applicants are advised to submit through the SDO Records Section the
fbllou,ing clocuments on or before May 3, 2024,5:00 p.m. Aclditional documents shall
not be accepted after the said deadline.

a. Letter of Intent addressed to our Schools Division Superintendent,
JOHATTINA I{. eERvAcIo PhD, ctso v, sDo science city of Munoz;

b. Ifuly Accomplished Form 212 iPersonal Data Sheet) with Work Experience
Sheei;

c. Photocopv of valid and updated PRC License/ID, if applicable;
d. I'}hotocopy of Certificate of Bligibility /Rating, if applicable;

r A-- i&E, ,fl.+":ll':',&
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Photocopy of schoiastic lacademic record such as bur not iimiteci to
'lranscript of Records (TOR) and Dipioma, including completion of
graduat"e and post- graduate units/ de grees, if applicable ;

Photocopy of Certificate/s of Training, if applicable;
Photocopy of Certificate of Employment, Contract of Service, or duly signed
Service Record, whichever is/are applicable;
Photor:opy of latest appointment, if applicatrle;
Photocopy of the Perfonnance Rating in the last three consecutive rating
periods;
Checklist of Requirements and Omnibus Sworn Statement of the
Certification on the Authenticity and veracity (CAV) of the docurnents
submitted anrl Data Privac-y Consent Form pursuant to RA No. 10173
(Data Priuacy Act of 2012), using the attached form (Enclosure No. i),
notarized by authorized official; and
Other documents as may tre required by the HRMPSIS for comparative
assessrnent, including but not limited to:

Means of Verjfication (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
r"eckoned from the date of last issuance of apoointment; and
Photocopy of the Perforrnance Rating obtained from the relevant work
experience, if Performance Rating in Item 3[) is not relevant to the
position to be filled, if applicable.

In consonance with RA No. 87q2 or the "Electronic Commerce Act of 20[10"
which provides that "electronic documents shall have the legal effect, validity
or enforceabilitl as any other document or legal writing and r,r,'here the law.
requires a document to be in writing, that requirement is met by an electronic
document if the said electronic document maintains its integrity and retriabilit_v
anC can be authenticated so as to be usable fcr subsequent reference," online
submission of electronic copies of the above enumerated application
documents may be allowed, subject to the submission of the hard copies upon
request for purposes of verification.

Individuals who failed to submit complete mandatory documenis {Items 3"a tc
3 j) on the set deadline shall not be included in the pool of official applicants.

Kindly bring original documents on the day of evaluation for verification and
other purposes.

7. The. applicant assumes ful1 responsibility and accountability for the
completeness, authenticiS,', and veracity of the documents sutrmitted, as

e.

f.
ob.

h.
i.

j.

i.

11.

4.
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evidenceri
applicant.

'n-y the Omnitrus Sr.l.,orn Statement iitem 3.ii, duiy signecl by the

8. This Office adheres to trqual Ernployment Opportunit-v Principle to all
applicants regardless of gender, civil status, disability, religion, ethnicity or
potit ical a fllliat ion.

9. Immediate and wide dissernination of this Memorandum is desired"

\
JOH^*ISII#RVACTO PhD, CESO V

,l'r'li.si#a
$chools Division Superintendent\rl
I

{

Encl: None
Reference: DepEd Order No. 9? s. 2O11 and Dep[Ed Order No. 42, s.2OOZ
MECS Order 1O, s. 1979 and. DECS Order 57 s. 1992
To be indicated in the Perpetual Index

Under the following subject:

COMPARATIVE AS SESSM ENT

HF.MPSB/ CA EDUCATION PRAGRAM SLIPERWSOR
& MASTER TEACHER I
Mag 7-8,2O24

iyfl 2 J

:CITY OFrrmd
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IJnclosure No. 1 to schools Division Memorandum No. IGl, *. 2az4

Artn?-<
CHECI<TIST OF REQUIRE1!{E.IVIrS

ApplicatioE Cade:

*um

oxmBus g!9(}t1$ arAfEutHr
CEETIFICATI(,IT OF AI'fIIETriCIT? AND \rrEACiXrr
I hereby certi{Y that all irrfometioE above are tru€ and correct, ed of rny p€Bonal krrryredge and belief, md t}re dclmentasubmitted her€witl. ue original md/or certifred true cogie$ thcreof.

DA?A FRrrgACy Cot$Scf,r
I her€by grtrrt the Departrnent of Edu€tioa th€ right to collcct ffd prccess my IEFmsI iRformation a$ stated above, tor purpNearelevmt to the recruitment, selectim, and pramtt o{ permnnel oi tt e Depa}tiaert md for purposes of compliance with t}EIaws, ruIea, dnd regulations being imFlemmted by the Civil Sepice Comisslon.

NuiCaasignffi;flmcait -
$uhscribed md swom to before me this --_- day ol--'-.-*__.. -..,- , wff

ln e*,@e wit! Roubli' Act !'o' a?92 r th 
' 

"Elffio4ic cs@ &r qa 2@o', {c}r@iE de,,@a6 &d tu ihe tqd .tr6t, earHiry or orreritty as *, *r-dosmcnt or led &b8 Md a) {*}hft &e krequ}6 a tue"t o o" ii orti*-G* e***. a i", ty ai der* aocwnr trf}€ sdd €l*&nic dxsftmldnffiE irn inEsity sd r&bilitl ed. ce be au*tntieed m a* to t"-.e*U fnii*U+aquint r.fe** -- -" --

Basic Dmumentary RequireEent
Status of

Sutrmission
tlb ba frrkl@ bg ea

cffi!f sMilb4)

Verificalion
fro b6l?rkd-M! bg tle nRt,gt/$& aflist s&.dnmnki

Status of
gubmission

{Get if en}rdi
Remffks

a. Irtrtrof intent"aor@
tr.uman resuree omer

ir, Duly accompliei:ed Pereoaal oata sh;;t(pDs) ".---
(CS Fom No. 212, Revised 20L7) md Work ExperienB Sheet, it
apelicble

C. Itr:1oLo!!ll]:'..,{.:lircl +iil rrpclarr_-rl l}Ra ir.r.Lri.,,ti.r. .1 ;,prr_:r;it: r
d, PhotmFSr of Certificat€ of eti6OiutyTneportEEffif,T

onlicable
e Photocopsr of schotastic/ acaulmiilEorOf IEGEiT?Iii

lirritrd. to Transtript of Records [TOR] ed Diplma, inctuding
comlletion of graduate md pGt-graduate uaits,/degrees, if
awilable
Pirotocopj of Certific
Phot.rcpy of cercacati@
du.iy si}IEed Seryic€ Record, whictrever iolare sstic8ble

i. Photoeopy ofthC F
plfiod(sl syedag one (l) lrcer perfomme pritr to tttc OeaAlioe
o, subrf,riseion, l! qpFticable

.i Che.rr;et of nc
*re Certi8cation on the Authenticity and Veracity (CAV) of the
d@uegflts sub8ifted qfr+ pata privacv CoEent pkm

k. otherdmumrnt"*@
g.Baesmffiti suctr as but Bot limited to:
Mems of Veri.ficatioa IMOtrs] sfr"*rrrgEiGGi&!'-
AccqmplishEents, ApFlicarion of Educatioa, md Applietion oflEffiing ed Development reckoned from the dats;f tast
issumce oI a],iroilltment
Photocopy of pe*rmiffi
Bo{k experiencc, if perforoarce rating in ltem {i} is not retevffit
to the tlolitim to bc fuled

Atte$ted:

I

7r

.r, -i

ftlame of Appticut: _
Position Applied Fn -*..-_.. .._. .... ...__.

Offic€ of the Posltion Applied For:
Contact Number:
ReliSioa:
tttrnicity:
Pereon witi Disabiuty:
5610 Parent: Yes ( )

Yes{ } No( )
No( )

h rf appli€bie


