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April 25,2024

SCHOOLS DTYISIOil MEMORAISDIIM
tlo. l(B , s.2o24

suBMrssrolt of'APPtrcATroN, scRtEItrNG & EvALUATIoil oF AppLrcAItTs
FCIR RECLASSTFICATTOIT FOR MASTER TEACTTER r POSTTTONS (SECOryDARyl,

{ENGLISH AIID SCIEIICE MA*rOR]-MltHS-AilntX

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Public Elementary and Secondary Bchool heads
All Others Concerned

1. With reference to MECS Order 10, s. lg79 and. DECS Order 57 s. 1997 as the
Apprapriate Guidelines in t?e Ranking of Master Teacher, this Offlce through the
Human Resource Merit Promotion and Selection Board {HRMPSB) announces the
call for submission of applications, screening and evaluation of applicants for
reclassifrcation of position with the following details:

FOR MASTER fEACHER I

Cr^t.,-. t\-^.1^ / S^l^^-. c'r1 1o =An ?nn nn\)oror 'l Uri:lLic / Jarai !. JLJ r(f - JUU, i \IU.UU

Qualification Standards
Ectucation: Bachelor of Secondary Education (BSBd) or Bachelor's degree

plus 18 professional units in Education with appropriate major,
and l8 units lbr a Infastei's d"cgree in Education or its.-quivalent

Experience: 3 years relevant experience
Training: None required
trligibilig: LETIPBET
No" of teachers: 5-6 Teachers to be handled
1\.-lJir ;^ -^ I I)^^,, ;-^- ^-+ ^.r ruuruurlol a\LLlqrr t r rtLtIt 5.

At least 30 points in leadership and potential or has been a
dernonstration teacher on district level nlus 2A points in
leadership and potentiai.

2. The said evaluation has the follou,ing timeline:

April 26-l,4a.r'3, 2C24 - Submission and R,^c,^ipt of Applicatjor:
Documents

May 13, 2A'24 - lnitial Evaluation of the Qi-ialification
of Applicants

May 15, 2424, - Comparative Assessment of Applicants
9am onwards
May '16. 2024 - Posting of the Results of Comparative

Assessment of Applicants

- m ^6i*R.
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3. interesteci appiicants are actviseci to submit througir the SDO Recorcis Secrion

the following documents on or before May' 3, 2A2+, 5:00 p.m. Additional
documents shall not be accepted aller the said deadiine.

a. l,etter of Intent addressed to our Schools Division Superintendent,
JOHANNA IY. GERVACIO PhD, CESO V, SDO Science City of Mufloz;

b. Duly Accomplished Fortn 212 (Personal Data Sheet) with Work Experience
Sheet;

c. Photocopy of valid and updated PRC License/ID, if applicabie;
d. Photocop-y of Certificate of EligibilitSr /Rating, if applicable;
e. Photocop_v of scholastic /academic record such as but not limited to

Transcript of Records (TOR) and Diploma, inclurling completion of
graduate and post- graduate units/ de grees, if applicable ;

f. Fhotocoplz of Certificate/s of Training, if applicable;
g. Photocop}, of Certificate of trrnployment. Ccntract of Service, or duly signed

Service Record, whichever is/are applicable;
Photocopl,, of latest appointment, if applicable:
Photocopy of the Performance Rating at ieast Very Satisfactory frlr the last
three consecutive years or Outstanding for the last trvo years frorn the
effectivitl; of latest appointment.
checklist of Requirements and omnibus sw'orn statement of the
certificatioil on the Authenticity and veracity {CAV) of the documents
snbmitted and Data Privac-v Consent Form pursuant to RA No. 10173
{Data Priuacy Act of 2012), using t}re attached form (Enclosure No. 1},
notarized bv" authorized officiai; and
other doc.uments as m,a]1 be requir-ed try the HRMPSB for compara-tive
assessment, including but not lirnited to:

i. Means of verilication (Movs) show'ing outstanding Accomplishrnents,
Apptrication of Education, and Application of Learning and Development
reckoned from the date of iast issuance af appcintment; and
Photocopy of the Perlbrmance Rating obtained from the relevant urork
experience, if Performance Rating in ltem 30) is not relevant to the
position to be iilled, if applicabie.

1. In consonance -.,i,tth P.A lJo. 879'2 or the "Electi-onic Commer:ce Act of 2CCC"
rvhich provides that. "electronic documents shall have the lega1efl-ect, validitv or
enforceability as any other document or legal writing and where the larn, requir"es
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integr-ity and reliabiliro* and can be
allthenticateri so as to be usabie ior subsequent reference," oniine submission
of electronic copies of the above enumerated application documents may fo6;

h.
i.

.1.

k'

ii.
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of verification.

5. Individuals who failed to submit complete mandatory documents (Items 3.a to
3.j) on the set deadline shall not be included in the pool of official applicants.

6. Kitrdly bring original documents on the day of evaluation for verification and
other pllrposes.

7. The applicant assumes fuli responsibiiity
completeness, authentici[2, and veracifir of
evidenced by the Omnibus Sworn Statement
appiicant"

and accountability for ttre
ttre documents submitted, as
(Item 3j), duly signed by the

8. This Office adheres to Equal Employment Opportunitv Principle to all
applicants regardless of gender, civil status, disability, religion, ethnicity or
political af{rliation.

9. Immediate and wide dissemination of this Memorandum is desired.

JOHAlS$fil--ffi'ACrO PhD, CEBO V
^-/ Scfrools Division Superintendent nI

Encl: None
Reference: MECS 10 s. 1979 and DECS 57 s. 1997
To be indicated in the Perpetuai Index

Under the following subjecr:

COMPARATIVtr ASSESSN{ENT

HRMPSB/ CA I{ASIER TEACHER N AND MASTER TEACHER ISECOAIDARY
Ltag 14,2O24

- A-- ^"{'?'-

/
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fiictoiure l-iu i to Schools5i"rslo, frAem E? r-,

cltEcllLls? Or. REQU!RE]!1E}rTS

Name of Applicant: Application Code:
Poailion Appued For: --,OIfire oI tlre PNiti,on Applied For:
Contact Number: . .

Religion: ------ - '.-

Et}.niciv:
Persof, with Disabiliry: yes ( ] No ( )
Solo Parent: Yes { } No ( }

(}xrrBua affi oRI$ StATEUEIgt

cERrrFrc+aftoE or aulrrtf,'rrcrT? AltD vBtJacrrr
I hereby certify tbat all informatim above are lrue md corect, ed of my personal krffiledEe and beuef, md tlE doctmmt8submitted herewith ae o.iginal md/or certified true copies th€rsf_

DATA F]RXIIA.C? C{ TSTLITT
r hereby grmt t}.e Deptrtrent of Education ttre right to couect md lroess my persemt infmatioo s stated atore, for purlrco6relevant to the recruitment' selection, ed placmint of personnel * tr,. oup".t*"nt ffid. f6 purlroags of complimce with the1aws, rules, ed ragulations beiag i*prcmmted by the civil seryice comiesion.

Name md sgnGture orIpffi**
Subscribed ud sworn to beiore me t!ri6 

-._ 
day of *-_--_..- -_ . . .-,_. .-."... , yery *.-

,--r". n***.,"do()@tot d lc8d wru| d 4 (rrhd ah. law quftes a doead to x ii ut;-- .L-r '.n.,i----. :- -
aorutototaawrrsualq*'*,i'ir*-G;.d;;;1;.*A*1:;;':[fff"ffi,f:f#5***Y#-ffi*['f,f"ffiffiH"ffffi1
Eatohnrs ns inberity aqd rcbbgier and 6n k lurhedded s o* to t"-r*ou fq *t*.W6t rcf*trca

Elasic DeummtarJr Requircment
Statr.rs of

Submlssim
fI6 befiMad bg be

urryliasnt;
Crr* iasdei6cd,)

verification
fo klilM.@bg tuHkW/HR (rfu./&rbffini,f.d

Status of
$ubmissioa

Icd-tr6qr;d,
Remrks

a. l€tter of intent addrewed to *r'e lrffiEffiilaffiEi
lumgn remurce oflieer

b, Dury accomplished Peraonal Oata Street pOS;-
(C$ Fom No. 212, Revised 2Ot?) md Work extrEriene Sheet
spUmble

c- rr.qqlgpy ofvqlid and updated pRc t-icenieTtDliF?E6ffi
Phot@opy or certitUaiJo@
gptr,li€able

e- Photacopy ofsetoiiffi
limited to Transtript of Records (TOR) md Dip!.oma, inclu<liag
coqqletim of graduate ild post-graduate Eit8ldegrees, il
availeble

I Photospy of cgrtincateTs orffi
Phot@opy of Ccrtifeate of empioj"nent, E&E&ESiil"", m
dqly signql $erviec Recud. whictrerer is/ are enslicirlF

i rnof,e@py or tne !,ertonnarlce Ratings ln ttre lBt rating
period(s) mvering one (t) yer perfoman€ prior to t]:JdeadliacgllsgE4ision, if aprlucable

J cbecklist of Reguiredenffi
ttrc Certifrcation on the Autlrenticity sd Veracity (CAV) of thedcumentg-$libmitted ed Data privacv Coru.-i r'.*
other documents as may be ."qui*oEiEilffi
?,sses.sment, such aq but not liaited to:
uems of vetncatlo
Accomplishqents, Application of tducation, ud Appuatim offarryriqg ed Dcwlopment reckoned from th" Aat-ot tast
issuecc of af,Dointment
Ptrotocogy of Perfo@e Xating oUtained fm-iIEJGili-*
work *pdri€nce, if perfamce mting in Item (i, is aot relevant
to t}.e nogition to tle filled

Attested:

L A__ .ffi..

7

///

otocapy af latest qppintmmt, if aiiti-datG-.--.....-....---."..,--


